. To discuss CFR Manual and resources available
} to complete the CFR.

Web Pages
SED

 http:/ /www.oms.nysed.gov/rsu/
' OMH
y.us / omhweb/finance/main.htm

OMRDID

- 9 general overview sections

a section for each core, claiming and
D

containing detailed

- A year -end cost report that is used to
' document your agency’s expenses, and is used
~as the basis for rate-setting, cost of living
ncreases, and for the development of fiscal
] by the NYS agencies, the
e Governor's office.




fiscal information reported on schedules CFR-1
through CFR-6 and DMH-1.
= .

" .Full versus Abbreviated depends on Type of
perate and the type and

6#’the CFR Manual discusses

reporting periods.

CFR reporting periods are generally based on
ogre location of the agency’s

check the appropriate
submlssmn matrix

yency is also funded by a
ct or Member Item (Special
ati rant) for a period different
than YO ur agency’s standard reporting

an additional Abbreviated or Mini-




EXETNS] oinl rUSOMLIESIS INOLIEESEE
A pre-approved 30-day CFR Extension Request must
be submitted to all affected NYS Agencies by May 1,
2010. The extended deadline will be June 1, 2010.

- This form is attached to the letter notifying you of
the release of the 2009 CFR Manual and can also be
accessed and downloaded from the SED website.

http://www.oms.nysed.gov/rsu/

If your agency is
funded by OASAS, an
approved extension
request does not
apply to the claiming
schedules.

Estimated or final
claiming schedules are
due to OASAS no later
than May 1, 2010.

- If you are funded by more than one state agency,
send a copy to each funding state agency.

- A reply will not be sent. Please keep a copy of the
completed extension request in your files.

Late submission of a CFR and/or the
OASAS claiming schedules may result
in a sanction or penalty being
imposed on your agency!

The Local Governmental Unit (LGU) may
require you to submit an estimated or final
(e - claim earlier than the NYS Agency

e :

NYS software is available for download at:
http://www.omh.state.ny.us/omhweb/cfrsweb/default.asp

NYS CFRS software allows a single version of

the software to be used for current and prior

reporting periods.

The single version of the software can be used

for both Upstate and NYC cycles.

- Version 14.0 of the CFRS software must be
used for the 2009 CFR. - This DCN is stored in the data file for upload.

- The approved CFRS software assigns a unique
Document Control Number (DCN) to CFR
submissions each time the final edits are run
successfully.

- When printed, the assigned DCN appears on
g each page of the CFR submission.

“Eackup your data once edits have been passed!
—*




- strongly encouraged to sign up for the CFRS
¢ Announcement Mailing List at:

W[M} PORTANT

MUST

Submilssion requirements for all

B copies of tl ng items must be mailed to
each NYS Agency as applicable by the due date.

For DMIA servics
irowickalre:

al contract, check with the
ts specific requirements.

For OMRDD One paper copy to the
1al Office or DDSO, as appropriate.




~ - Discussed in Section 6.0 of the CFR Manual.
. CPA certified general purpose financial

statements must be submitted with most Full
CFR submissions.

Winperkant Tipe On Financsl
Rzzenrd Keaaphng

An agency should:
-« Structure its internal Financial Reporting System

'so as to capture the cost categories included on
the CFR.

"« Track the units of service provided on a regular

basis for each program.
BN .

e costs on a periodic basis
e year, it can easily
e costs when preparing

Changes for 2009

- *Changes from the 2008 CFR Manual to the 2009
CFR Manual & forms are detailed in the 2009

~transmittal letter.

*The CFR Transmittal Letter is available online at:
Http://www.oms.nysed.gov/rsu/Manuals_Forms/
Manuals/C;FB.html

CFRys thett Frequirs the sulbrissien
i fhsmdal stelennants will ke

4 considegedlincuinplete

s bmiliessielns witihewt Ui

Uinperant Tipe On Finanelzl
[Resord IKeaping

~_An agency should:

- s Reconcile p ¥|rol| & fringe benefits by CFR
program to tl %eneral ledger
monthly/quarterly

» Carefully monitor staff usage, if the same staff
is used to cover different programs.

V SPE vmn by cost category (e.g., Direct

\ es) to see if spendlng is in

Changes for 2009

--Theﬂrequirement to depreciate new asset purchases

is changlng for perlods beginning 01/01/2009 and
:Iater

/ sset purchases of $5,000 or more and a useful life




" [BYic3 itec Ity [EXG} Taid

Included FRS Version 14.0
- Uses the Slte Key field of Program Site ID Screen.

- Data |mport from Text Files

- Data exported from Accounting Software is
" ey and CFR Schedule Cost

CIFR Soltwars
S Delerimpert
: Data |§saved as a Text file.
"!Data is |mported into schedules and edits are

run.
If data changes, it can be re-imported, which will

/ is required to complete CFR

Secﬁon 9:0 is now known as Getting
Started

AL_J&:J.LHJQZ DEifnitiowm
: Emwwmmajnum

ACETGYADE] Flmitlemn
iermaidion comt.

The‘ﬁartne ein'd'z digit code of the county where

your agency’s administrative offices are

located.
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! mformatlo about the programs operated by your
agency:

contract number(s) - for each program
operated.

Provider Agency

State Agency

Program Type

Program Site
&

Program Type Index

each prgram site operated. Please refer to
Sectlon 13.0 of the CFR Manual.
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program code index determines if multlple
~occurrences of the same program type will be

For OMH net deficit funded programs, the same
proram code and program code index

For OASAS net deficit funded programs, enter
able program code index from the

operates the same program type in multiple
counties or boroughs they must use
g ations of program codes and

mu Definklon Informeidon
: GOkt

{

(Program Code Index)
For all OMRDD programs reported on a program
type basis sme column) use “00”.

codes 0055 0090 0091




For OMRDD program code 0234 (OPTS), use the
two digit service type code as the index.
SN %

revenues for the funding NYS Agencies in a
single column.

e e MBI e Mt s
[t

e T i Lo
o | ermana | sl

L

@ S| gotn | e |y | e | o | e

CFR=]

IAEEINEY Ed@tmt“"@@‘wuom

Ict with questions regarding the cost
report and claim schedules are required.

he CEO. Sianed and dated
to each funding NYS

im—-m;w-« e o DN VMU Pl e G D

__ CFR-U/CFR-TA |

corresponds to CFR.

CFR-iiA when general purpose financial statement period




funding through an LGU or direct contract.

Director/CEO signs left portion of

=
=
|

Core schedules:
CFR-1 through CFR-6 and DMH-1.

dules:

=4l Poglidon Thtle Codes

Sl R of Ehe GFIR Manwal)




CIFR-4 ok,

d employees of your agency
| g this schedule (those

Position title codes may be specific to NYS
or program types.

< week must be at least

Prorvider Apmmay. 11110 - Ay Agaecy bee SCHEDULE CFR - & Pestiral arin
Paparing Peviod: 11120814 127717020
Submauimon Type Fd
State Agency: [T D ZI[% Progremc  [FEDI0 - Conmmray Formderce, Chidn s Toash =] 5
S [TTTT375 - Pingeray Howe (7950 601 ==
1 1

Chick the “Add™ buation belw 1o 24d & som b the lat.

Thate Agend
FIE

03 Conaetn WA [

205 S Contetos JOMH CF ok om

08-S Conantn JOMM O o) 158

20 Suparvecs KM CF ekl

01 ol




Cohliriged Difsct Care and
caill Parsonal Services

Only direct care and clinical contracted positions
are reported 0n this schedule (Position Title

are found in Appendix R.

) Click Hi t
+ Let's take a Break! S

i CFR-1
R a1 /STke Data
'wmamﬂﬂmﬁumatﬂozn lPage 3.1

Change for 2009

ing both Medicaid Provider
on Line 7(a)

iy Questions Se Far?

. CFR-1
Pﬁ@gmmmfwtb BYcilici
'{,_@Lm@m}u 'ﬁ'mrommmom Page 1.1

Lines 1 through 6 and 8 carry forward from the
program S|te deflnltlon screen.

completed correctly!

Ezz;o)amsz@ Jﬁagumﬂe@

Persé‘ne}l Services (from schedule CFR-4)
Vacation Leave Accruals




CFR-1 comt.

a3 - Page .2

CFR-1 GOt

1883 - Page 4.8

CFR-1 colik.

@S - Olfher |Lines

CFR-1 comnt. (
- Pages L.2-i1.3

costs for maintenance and minor repairs.
Also report contracts for housekeeping,

CFR-1 ¢t
— Pag@ss )

CFR-1 coliita
55 - Page 1.4 Comit.

gram/site costs are calculated
4. Operating costs are: Personal Services,
Vacation Leave Accruals, Fringe Benefits, OTPS
(less Subcontract Raw Materlals) and are used as
the for the allocation of agency




CFR-1 comi. (
25 - Page .4 cont.

Detail is required in the software

ix X for non-allowable costs.

CFR-1 €Ot
@ - Page d1.4 @O[ﬁJLE.

8a & 68b: OMRDD ONLY -
Transportatlon Allocation:
nformational and for OMRDD only!

2r who reports an 0670 and/or 0880

ram on the CFR must allocate

CFR-1 comit.
BUSs = Page 1.5

. COPS thresholds for Clinics do not apply
y ! es ren ered after 6/30/2008.

CFR=-1 ¢ohi.

26 - Paga .4 cont.

ogram/Site Costs

act Raw Materials

CFR=1 o

S - Pag@ .o} (r_umtu

CFR-I Cont.

nts in Preschool Integ




CER-1 Golik.

. For OASAS: Enter Medicaid Managed Care
and Other Third Parties separately in the

CFR-I (go[mu.

same amount is reported on both lines).
) y the LGU from NYS and passed on

CFR-I @O[mtu

AP Adjustments to Revenue and
istments to Revenue categories
Other” line for miscellaneous items:

CER-1 cont.

s = Page 1.6 colt.

are reported on CFR-1, line 95.




