
Instructions for Accessing SEDREF General Reports 

 

 

 

 

 

Click blue triangle icon next to the 

report you would like to run. 



 

Click Sheet 1 to run report. 



 

Click export to download the 

report data. 



 

Click arrow to choose 

export file format.  

After choosing file format, 

click export here  



 

 

Click here to view or save.  



 

Any report with parameters will be similar to this one. 

 

 

POP UP BLOCKER 

Google Chrome: Sometimes this icon will appear in the upper right of the page next to 
the star.  Click on it to either turn it off or select the page to use with the report.  If this icon 
doesn’t appear, follow these steps instead: 

To always allow pop-ups from a particular site, follow the steps below: 

1. In the top-right corner of the browser window, click the Chrome menu . 

2. Select Settings. 

3. Click Show advanced settings.(at the bottom of page) 

4. Under "Privacy," click the Content settings button. 

5. Under "Pop-ups," click Manage exceptions. Enter portal.nysed.gov in the 
hostname pattern box, then click the done button. 

Mozilla Firefox: Click on this icon  at the top right of the page, then options and then 

content.  You can enter exception sites or allow all pop ups. 

Microsoft Internet Explorer:    Click on the ‘Tools’ tab at the top, then select pop-up blocker. 

You can decide to allow all pop ups or list exception sites. 

Apple Safari:  Click on Safari, then Preferences, then Security, then un-check ‘block 

pop-up windows' 

Click on the flashlight for the 

list of parameters 


