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Submitting a New York State School Funding Traﬁsparencv
Underfunded High-Needs School Report

This document contains detailed step-by-step instructions for submitting a report required pursuant to Education Law
§3614 for “underfunded high-need” schools, as determined on a list produced by the Director of the Division of the
Budget (DOB) consistent with a formula prescribed in statute, on how the district shall prioritize funding within the
district to such schools. A list of identified schools and additional information can be found at
http://www.oms.nysed.gov/faru/StateSchoolFundingTransparency.htm.

1. Logintothe NYSED Application Business Portal at http://portal.nysed.gov

= N
NYSED Home Portal Home @, Reset Your Password =+ Log In

EESE’J:{WSEPARTMENT Application Business Portal

_Knowledge » Skill > Opportunity Portal Dashboard

& My Applications

In order to view secure applications, you must be logged in. Please Log In to continue to your NYSED Business Portal Applications.

2. Click on SED Monitoring and Vendor Performance System

NYSED Home Portal Home @, Change Your Password = [ Log Out

EESL"CT{WQEPARTMENT Application Business Portal

_Knowledge > Skill » Opportunity You are logged in as

& My Applications

¥ SED Monitoring and Vendor Performance System i
Notice:

I the Superintendent or Principal has changed,
please click here

{Does not apply to Summer School principals.)


http://www.oms.nysed.gov/faru/StateSchoolFundingTransparency.htm
http://portal.nysed.gov/

New York State
EDUCATION DEPARTMENT

Knowledge » Skill > Opportunity

3. Click on “View Surveys for State Aid.” Note, while the State Transparency Report is occurring through the Office
of State Aid, the Underfunded High-Need Schools Report is not needed for State Aid calculations.

~4NYSED:»  SED Monitoring @ Dashboard ~ @ Help ~ & (SUBMIT CERTIFY) ~

Dashboard for

Welcome Message

Welcome to the NYSED Survey System (SEDMonitoring). You are seeing this page as you have been assigned Surveys by Multiple Areas. Please select a
System from the list below to view Surveys for that System.

Systems you are associated with
System Actions

Ed Tech

Smart Schools Bond Act

State Aid

Testing Ground

4. Each school identified within your district should appear in the list under “Inbox.” Select “View” to complete the
survey for a particular school. If no schools appear on the list, confirm that your district has schools identified at
the main webpage; if there are none, you do not need to submit a report; if there are schools, please contact
SSFTF@nysed.gov.

Welcome Message

Owners Q Inbox (3) ¥ & Outbox
Ed Tech (1) Search:
Smart Schools Bond Act (1)
State Aid (3) > Survey . Due
Recipient Survey ~ Cycle ~ Status ~  Date
Testing Ground
BELLEVUE Underfunded 2018  Not Submitted ~ 9/01/201
ELEMENTARY  High Need
SCHOOL Schools
Survey
DELAWARE Underfunded ~ 2018  Not Submitted  9/01/2019 [z b= o R oD,
PRIMARY High Need
SCHOOL Schools
Survey
SYRACUSE Underfunded 2018  Not Submitted  9/01/2019 [z b= o R O,
LATIN High Need
SCHOOL Schools

Survey
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5. Fill out the survey for the school and click “Save.” Questions 1 through 4 must be filled out completely for each
survey. Question 5 is optional, and allows for upload of supporting documentation. Supporting documentation

may not substitute for questions 1 through 4.

~4NYSED..  State Aid

Underfunded High Need Schooss Survey
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Underfunded High Need
Schools Survey Instructions

Education Law §3614 requires
ihat any school district that
submited a New York Stale
Scheol Funang Transparency
Form for he 2016-10 schoe
year ilh an ‘underfundd high-
need schoor, as detenmined on
a st produced by the Director of
the Dwision of the Bucget (DOB)
consisient with 2 formuia
prescibed instalute, shall
priontzs funding winin the
cisiret 10 sueh schools. The aw
furlhe requires that such school
asirets suBmit £ the Education
Commissioner by September 1
2019 areport specfying how
such district eflectuated
approprite funding for the
undertuncied hign-need schocls.

Contact Us

fyou have quesiions reatee his
form piease use ihe foloaing 1o
contact e progran rea

= Documents Close
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HO comments entered

SDEmoms  QHEp - & [SUMIT CERTIFY] ~

Survey Instructions Instructions

Educaton Law §3614 requires that any school distrct rat subimited 3 b York State School Funding Transparency
[Form for the 2018-19 school year with an “underfu
Director of the Division of Ihe Budgel (DOB) consistent wilh a formula prescrived in statute, shall priorize funding within
10 such schools. The Jaw further requires that such sehool disiics submit 1 the Educafion Commssioner by
Sepiember 1, 20192 report astret »
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6. When satisfied final answers are accurate and complete, the Superintendent must certify each form.

4NYSED, ~ State Aid

Underfunded High Need Schools Survey

Certification & Submission

& Dashboard e Help -~ & (SUBMIT CERTIFY) -

@ certification form must be completed using the SED Monitoring and Vendor Performance System. In accordance with the Electronic
Signatures and Record Act (ESRA), an electronic signature is an electronic sound, symbol or process, attached to or logically
associated with an electronic record and executed and or adopted by a person with the intent to sign the record. An electronic signature
is considered to be “attached to or logically associated with an electronic record” if the electronic signature is linked to the record during
the transmission and storage. Therefore, when clicking on the “Certify” button below, such process shall be considered the electronic
signature of the Superintendent of Schools or in the case of a city school district with a population of one million or more, the electronic
signature of the Chancellor.

AFFIDAVIT OF SUPERINTENDENT OR CHANCELLOR

I, the undersigned Superintendent of Schools, or the Chancellor, of this school district for which the following report is made, do attest
that to the best of my knowledge, information, and belief all the statements and data contained in the 2019-20 report on how such
district effectuated appropriate funding for the underfunded high-need schools are accurate and complete.

7. Once submitted, completed schools will appear in your “Outbox.” Surveys for unsubmitted schools will remain

in your “Inbox.”

4NYSED,,,  State Aid

Dashboard for

Welcome Message

Owners

Ed Tech (1)
Smart Schools Bond Act (1)
State Aid (2)

Testing Ground

& Dashboard ® Help - & (SUBMIT CERTIFY) -
Quibox
( QInbox (2) [ Outbox ¥ )
Search:
Y Survey Status
Recipient Survey - Cycle ~ | Status ~ Date Actions -~
DELAWARE Underfunded Test - First Cycle  Submitted ~ 7/09/2019 [ i b i R
PRIMARY High Need
SCHOOL Schools Survey

As with other SED Monitoring Surveys, other users within the district may enter survey responses, however,
Superintendents must complete the final certification and submission.



