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SECTION A
The Very Basics
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What is STAC?

System to Track and Account for Children (STAC)

STAC stands for the System to Track and Account for Children. The
STAC/Medicaid Unit manages/processes school age and preschool child-
specific records necessary for various special education state aid payments
(and some non special education payments) to school districts and counties.

STAC reimbursement differs from other forms of State aid made available
through the New York State Education Department because it is child-specific,
based on the costs school districts (or, in the case of preschool, counties) incur
for each student’s qualifying educational services.
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How Does STAC Benefit School Districts?

=, Makes available additional reimbursement to help offset
[e] the cost of the eligible placement types.

Securely stores important data related to special
G education placements on a system that can be accessed
from the web seven days a week.

Allows SED to generate reports to track trends, identify
problems, and better advocate for areas where available
services do not adequately meet students’ needs.

3
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What Are School Districts Responsible for?

For most placement types, school districts must complete two main

tasks:

1. Submit a Request for Commissioner’s Approval of Reimbursement
for Services (What we refer to as a “Service Approval’.)

2. After the end of the service period, submit verification that the
information that has been entered is complete and accurate.

Some placement types have additional steps, but just about every
placement type requires those two core tasks to be completed.
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What is a STAC ID?

A STAC ID is the student-specific identification number assigned to each
student tracked in the STAC Online (EFRT) System.

To avoid compromising students’ personally identifiable information, reference
students by their STAC IDs rather than using their names and dates of birth.

A STAC ID associates a student with The STAC ID remains the same for

the followina tvobes of records: the duration of the student’s
" .g YP education. It does NOT change when:
* Evaluations * a student transitions from

» Certifications
» Service approvals
» Verifications

preschool to school age

a student transfers from
one school district to another

a student is adopted or has another form of
name change o

a student transfers from
a public placement to a private
placement or vice versa.
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Am | Supposed to Understand Everything at
the End of This Training?

No! This training is mainly designed to give you a broad overview of
what we do and provide a little bit of exposure to a lot of different
facets of the STAC process.

« Your printed copy of this presentation is designed to serve as a reference
resource once you get back to your office and start diving into STAC in a
more hands-on way.

« If you can’t find the information you need in this presentation or in the online
resources that are referenced, please feel free to contact us for assistance:

— By Email: OMSSTAC@nysed.gov
— By Phone: 518-474-7116



mailto:OMSSTAC@nysed.gov
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Useful Resources
SED STAC Unit Website: https://www.oms.nysed.qov/stac/

* Functional Directory:
https://lwww.oms.nysed.gov/stac/contact us/staff assignments.html

« EFRT User Guides:
https://www.oms.nysed.gov/stac/stac online system/online instructions/

« STAC Acronyms, Terms, and Commonly Used Screens:
https://www.oms.nysed.gov/stac/training materials/stac acronyms.html

« Register for ListServ(s): https://www.oms.nysed.gov/stac/listserv/

SED Medicaid Website: https://www.oms.nysed.qov/medicaid/

e



https://www.oms.nysed.gov/stac/contact_us/staff_assignments.html
https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/
https://www.oms.nysed.gov/stac/training_materials/stac_acronyms.html
https://www.oms.nysed.gov/stac/listserv/
https://www.oms.nysed.gov/medicaid/
https://www.oms.nysed.gov/stac/listserv/
https://www.oms.nysed.gov/stac/
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SECTION B

Requesting Access
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Did You Know? STAC Utilizes Two Different Systems

EFRT

STAC Online System

Claims submitted one at a
time, processed immediately

Used to access real time data
Used by most school districts
to verify school age claims
Allows submission of data in a

consistent, standard format for
each placement type

SED FTM

Secure File Transfer Manager

Used to submit
claims for
reimbursement

Claims submitted in large
batches, processed overnight

Used to retrieve reports generated
by the STAC/Medicaid Unit

Used by most counties to submit
preschool AVLs

Provides flexibility to securely
submit documentation
containing PIl in many
formats.
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Electronic Record Access

STAC Online (EFRT) System
https://efrt.nysed.gov/efrtsys aspnetdeployment/

* Review, add, amend or verify approvals
(providers review only)

* Usercodes must be reauthorized annually
— by Superintendent (for school districts and BOCES)
— by Municipality Representative (for counties)
— by Executive Director (for providers)

* Usercodes/passwords must not be shared
«  STAC Unit suspends access if violations occur
* Use request forms (from website) to add new

users

—  Separate forms for employees and 3rd-party consultants
—  Use consultant form to give BOCES users district rights

SED Secure File Transfer Manager (FTM)
https://sedftm.nysed.gov/webclient/Login.xhtml

Submit bulk files (format available on STAC website)

»  Two accounts required to create file:
—  FTP username and password
—  EFRT Usercode and password

* Download reports (as PDFs) and summary files

*  Use request form (from website) to add new users
—  Upon receipt of form, user will receive an invitation to
register and access through SED FTM

Did You Know? Reports available via SED FTM include:

* Approved Payment Reports (Request on DQPAY)
* Agency Approval Listings (Request on DQAPP)

* EFH670 Summer 4408 Reports (Request on DQSUM)
e STAC-3 Listing (Generated Automatically Every Four Weeks)



https://efrt.nysed.gov/efrtsys_aspnetdeployment/
https://sedftm.nysed.gov/webclient/Login.xhtml
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How to Locate Forms

https://www.oms.nysed.gov/stac/contact_us/form_requests.html

Near the bottom of the page:
Forms Not Requiring Personally Identifiable Student Information

Scan and email completed forms to OMSSTAC@nysed.gov.

STAC Online System (EFRT) Forms:

Request for Addition(s) to Drop Down Menu Form T:

Request to Change Program Dates Form t

Request Access to the STAC Online System:
o Employees T. of Districts, Municipalities and SED-Approved Providers

> Consultants “- under written contract with Districts, Municipalities and SED Approved

Providers

Authorization Form for Access to the SED File Transfer Manager (FTM) -E.
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Request Form for Online Access to the STAC Database (Employees)

STAG-B02E Request Form for Online Access to the STAC Database (Employees) Rev. 9/2021

This lotm s used by representatives ol School Distriets, SED-approved Fducation Providers (including BOCES), and M unicipalities who wish Lo ac Jatadirecily Irom the STAC Online
(LFRT) System. This application is required to obtain a valid Usercode and password or to change access rights for existing uscrs. By signing this application, Superintendents (for school
districtsand BOCLS}, Program Directors {for S ED-approved specil ed ucation providers), and Section 44 10 Municipality Repuesentatives { for municipality acoess) are assuring the S1ACand
Medicaid Unit that individuals listed areauthorized to view data on the S TAC database. Districtsare responsible for making sure thatonly authorized individ uals are granted access to EFRT.

AGENCY INFORMATION

Agency Type: Contact Designated for STAC Unit Job Title
[ SchoolDistrict [ Private Provider [ Municipalty [ 1Y, Program
BOCES Wailing Address
Special Act District
Narme of Above: Chy ‘ State | 2P+
T54digi SED (BEDS) Code Fhons Fax Emai

Name, Title and F-maila ddressare reguired for all reguests, Check ore Approvals box AND OR ene Verificationshox for new users and existing users seekinga changein aceess

STAC APPROVALS | STAC VERIFICATIONS
‘ NAME TITLE EMAIL ADDRESS INQUIRY INQ, ADD | VIEW VIEW &
ONLY & UPDATE ONI VERIFY

O a O O

O | O O

O | O O

O | O O

THIS FORM MUST BE COMPLETED AND SIGNED BY: EMAIL

» DISTRICT SUPERINTENDENT (SCHOOL DISTRICT, BOCES, SPECIAL ACT DISTRICT &Y. PROGRAM) EN A R

= PROGRAM DIRECTOR (PRIVATE PROVIDER) FORM TQ:
» MUNICIPALITY REPRESENTATIVE (COUNTY)

Access o the STAC database will comply with e requirements ofthe federsl Famiy Educational Rights and Privacy Act (200USC § 12329) end 8NYCRR 52002 (k&)

OMSSTAC@nysed.gov
[ Adtention
Signature Title Date Cameron Reynolds
Prini Name Telephene (Area Code) (Numbery AdamLenhardt

Get STAC Unit Forms Online:
http Ay oms. nysed govistact
contact_us/fom_requests ntml

Email Address Fax (Area Code) (Number}

Al Uereoxdes and passwords will besent o the authorisng ol Ticial mdicated in (he sigaiure section of thisapplication. Request fonms signed by someone ofher v the approprde ndividual will be rgecled.
Pease notify the STACMedicaid Uniof any unauhorized shating ol Usercodes and passwords, so that the STACMedicaid Unil can discontinue aceess to anv afTected Usercodesand passwords.
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Request Form for Online Access to the STAC Database (Consultants)

STAC-602C The University of the State of New York Rev 072021
THE STATE EDUCATION DEPARTMENT

Request Form for Online Access to the STAC Database (Consultants)

This form is used by Sehool Disticls, Municipalitics (inchuling Counticsl, and vthor SED-upproved Eduealion Providors t“udusalional
cntitics™} who wish te authorize SED o sllow their consultants to s data dircetly from the STAC Online (EFR ') System. This application
is roquited 1o obtain a valid Usorcode ond password, changs cocess rights or delatc a consulran-uscr. By signing this application.
Superirondents [for school disteicts), Program Directors tfor SED-approved spesial echication providers) and
Itepresentatives (for municipalitycounty access! arc assuring the I AC edicaid Unirthat individuals listed arc: /1) deslgnecs of the cdueation
entity, authorized to view data on the § 1 AC database and can be contacred directly by SED: and 137 working pursuant to a written contract
wlth the educational emity. that inchudes confidentiality provisions that comply with FERI%A, PPPL. and all applicable state and federal
privacy and secueity laws and authorizes consuRant) o pertorm necessary services for the educational entity that requires this access.

The Uscreodes and prsswords are issued w the educalional eotivy Mmh i responsible for meking sure thae only authorized consultams are
gramted a ¥ It 78 it
each authorized consuitant-user. must probibit the sharing of passwords. and must notify SED immediately if the authorized consultant
relationship is terminated.

PUBLIC OR SED-APPROVED EDUCATIONAL ENTITY CONTRAGTING WITH THIRD-PARTY CONSULTANT
Agency Name: Education Entity 12-0igit SED (BEDS) Gode:

[11.Y. Program [ Other SEC-Approved Education Provider

Type of Educstion Entty
L1 Schoal Di

INTRACT WITH EDUCATIONAL ENTITY msgu\gv PP o AD
(TYPE OR PRINT CLEARLY) OHNLY
User Name: D D D D
Fimn o BOCES:
Email:

User Name: O ] O [m|

Fifm or BUCES
Ernzil

User Narra: O ] O [m]
Firm or BOCES
Ernail:

User Name: 0 0 O [m]
Firm or BOGES
Enmail

Name, Firm {if applicable) and E-mail address are roquired for all consultant requests
Cheek one $TAC Approvals box AND one $14¢ Verifications box for new users and cxisting uscrs sccking a change in access tights.

THIS FORM MUST BE COMPLETED AND SIGNED BY EMAIL
*  DISTRICT SUPERINTENDENT (SCHOCL DISTRICT & LY, PROGRAM] SIGNEDICOMPLETED
*  PROGRAM DIRECTOR (PROVIDER} s e
= MUNICIPALITY REPRESENTATIVE (COUNTY)
Access to the STAG database will comply with the requirements of the federal Family Educational
Rights and Privacy Act (20USC § 1232-g) and 8 NYCRR §200.2 (b)) OMSSTAC@nysad.gov
Attertion:
Signature Taie Date Cameron Reynokis
Pt Name Telephone _ (Area Gode) Tumbery wm e
Get STAC Unit Forms Online:
d. sta |
Emal Address Fax TAren Code] Numbary cartact siform, fequests bim

All Lscreodes will be enuiled dircerly to the consultmt-user with the Superitendent. Prosam Lircctor, or Municipalite Represcurative
indicated i the signature section of o < application copied on the email. Request farms signed by anyane ncher than the appropriace individual
will be rejecled, Pleuss whh the STACedivaid Tnil of any wnyulhorised sharing o use ol Usereodes und passwards, so Ul he
S TACMediesid L nit can discontinue acoess to any affecred Userendes and passwords. Note that all consnltant accounts will be disabled on
a yearly basis on January |5 if the educational entity has not reauthorized them prior ta that date.
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Authorization Form for Access to the SED File Transfer Manager (FTM)

STAC-603 The University of the State of New York Rev. 08/2024
THE STATE EDUCATICN DEPARTMENT

Authorization Form for Access
to the SED File Transfer Manager (FTM)

The SED File Transfer Manager (FTM) is a web-based system that makes uploading and downloading
files easier for both users and administrators. In order to receive important correspondence, all school districts
and counties must have at least one active user registered with the SED FTM. School districts and counties must
utilize the SED FTA to submit bulk special education reimbursement data to the NYSED STAC/Medicaid Unit,

AGENCY INFORMATION

‘Agency Name. Agency SED (BEDS) Code: ‘Agency Type:
O ceunty
[ school District
0 eoces o RIC
[ private Provider
AUTHORIZING OFFICIAL INFORMATION
Applicant Name: Authanzing Cificial s Hame Type of Offcial:
O Superintendent
O Municipality
Representalive
[ Diector
Ema Address Emall Address
Telephane Number: Fax Number: Telephone Number: Fax Number:
- ( ) - ( ) - ( ) -
‘Address Adress
This user s being: O Added © Deleted
Applicant s Signalure Date Autherizing Official’s Signature Dale

11 be sent o the
a personalized
r Manager (FTM) Web User

‘Once the STAC Unit has received the completed and signed form, a
email address listed in the Applicant Information section above. The em
link to register in the SED File Transfer Manager. A copy of the “SED File Tra
Guide” is available on the STAC Unit website:

- data_transfer_options/online_instructions/guide_SEDFTM.pdf

https://www.oms.nysed.gov/stac/electro

It is the Authorizing Official’s responsibility to monitor and ensure that only appropriate users have ac
to confidential student information on the STAC FTP site. Please utilize this form to remove access as nece

Access to files uploaded to the SED FTM site will comply with the requirsments of the Federal Family Educational
Rights and Privacy Act (20USC§1232-g) and SNYCRR §200.2(5)(6).

Retum by email to OMSSTAC@nysed.gov or by mail to:
New York State Education Department
STACMedicaid Unit
89 Washington Avenue - Room EB 25
Albany, NY 12234
Attention: Sarah Sivertson

New accounts won't be accessible immediately after registering because they must be approved by an administrator.
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Protecting STAC Data and Personally

Identifiable Information (PlI)

Family Educational Rights and Privacy Act (FERPA), Health Insurance
Portability and Accountability Act (HIPAA), NYS Personal Privacy Protection
Law and other statutes all require that Pll is kept secure and only shared on a
“need to know” basis

Exchangmg student data with the STAC Unit:

The SED File Transfer Manager is most secure method for transmitting documentation with PII
* Emails with Pll other than STAC ID need to be encrypted with password sent separately

* Paper documents sent US Mail 1st class/priority, or other service with tracking
(e.g., UPS, FedEx, DHL)

* Use the STAC Online (EFRT) System and FTP site — log out when not active

*  When calling STAC Unit be prepared with your STAC Online User Code
and password to confirm authorization to share data
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SECTION C

How to Use EFRT
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The STAC Online System (EFRT) Welcome Screen
https://efrt.nysed.gov/efrtsys_aspnetdeployment/

Date 09/19/25

GoTO |
Welcome |
STATE EDUCATION DEPARTMENT FINANCE INFORMATION SYSTEM

i New Y)rk ta ducaton l)aet _ _

Please enter your User Code and Password and press Enter

User Code Password

Forgot Password | LOGIN |

Did You Know? All EFRT users expire every year on January 15.
Superintendents, municipality representatives, and
executive directors must reauthorize users annually.
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There Are Two Ways To Navigate EFRT

1. Navigate Using the 2. Navigate Using the

Menus GO TO Box
—  Select screens from the — Enter the four- or five-
menus by clicking the character screen identifier
“S” button to the left. in the GO TO BOX in the

top-right corner of each
screen, then press Enter
on keyboard.

. Did You Know? Everything in EFRT is Uppercase. Leave your Caps Lock on
while using EFRT.
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Understanding Commonly Used Screen Identifiers

« Service Approval screens start with “DS”
— DSUMR, DSPUB, DSPRYV, DSPRE, etc.
Verification screens start with “DV”
— DVSUM, DVSTR, DVPUB, DVPRY, etc.
Query screens start with “DQ”
— DQCLD, DQPAY, DQSBO, DQPRT, etc.
School Age Reapplication screens start with “DR”
— DRSUM, DRPUB, DRPRYV, DRSSY, etc.
Preschool AVL Information screens also start with “DR”
— DREVL & DRPRS

A more comprehensive list of screen identifiers is available at:
https://www.oms.nysed.gov/stac/training_materials/stac_acronyms. htmI
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DMNUM Screen
SCHOOL DISTRICT MAIN MENU

Date 09/19/25 GO TO

DMNUM Special Education Main Menu
Choice Description

3 DMQRY STAC SCHOOLAGE&PRESCHOOL INQUIRY SCREENS
DMNUS ADD/AMEND REIMBURSEMENT APPROVALS

(3 DMNUR PROCESS A REAPPLICATION

5 DMNUV ONLINE AVL VERIFY,PAYMENTS & CHARGEBACKS

5 DMNAC CPSE ADMINSTRATIVE COST SCREENS

5 DCPUB HIGH COST WORKSHEET (IN-DISTRICT/BOCES)

5 DCPOD HIGH COST WORKSHEET (OTHER DISTRICT)

5 DCERT ADD A PRIVATE PLACEMENT CERTIFICATION

5 DSRWD WITHDRAW STAC APPROVAL

5 DCHSR FIND A STAC ID FOR A STUDENT

5 DQcLD VIEW/AMEND CHILD SERVICE APPROVALS

s DQAPP APPROVAL LISTS

s DQSBO APPROVAL/VERIFICATION SUMMARY (3 YEAR)

s DQsuM 4408/4201 SUMMER DISTRICT SUMMARY REPORT

13 DDATE PROGRAM DATE CHANGES
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Query Screens

* Query screens are used to look up
information that is already on the STAC
Online (EFRT) System.

* Query screens display information; they
cannot be used to add or change information.

* Some users only have inquiry rights to the
STAC Online (EFRT) System.
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DMQRY Screen
MENU OF STAC INQUIRY SCREENS

Date 09/19/25 GO TO

DMQRY Menu of STAC School Age Inquiry Screens
Choice Description

3 DCHSR FIND A STAC ID FOR A STUDENT

S DQAPP APPROVAL LISTS

S DQCER PRIVATE PLACEMENT CERTIFICATION LIST

13 DacLb VIEW/AMEND CHILD SERVICE APPROVAL S

13 DQHOM HOMELESS ELIGIBILITY LIST

5 DQPRG PROVIDER/PROGRAM SEARCH

5 DQPRT VIEW/PRINT CHILD SERVICE STAC APPROVAL

S DQPR5 VIEW/PRINT CHILD SERVICE EVALUATIONS

S DQCDI 10 MONTH DISTRICT CHARGEBACK SCREEN

s DQPAY SCHOOL AGE PAYMENT REVIEW

s DQsSBO APPROVAL/VERIFICATION SUMMARY (3 YEAR)

S Dasum 4408/4201 SUMMER DISTRICT SUMMARY REPORT

5

5
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DCHSR Screen

STAC CHILD SEARCH

Date 02720420 New York State Education Department 50 to |

Time 10:38 STAC Child Search Menu
Last Name (first 3 letters) First Name (first 3 letters) Mi Date of Birth SISID

PUB JOH

5 = Service Summary
E = Evaluation Summary

Select Search Assign a New STAC ID

Select STAC-IID W/D Date of Birth Last Name (first 3 letters) First Name (first 3 letters) Ml From To

B17783 N 10/10/10 PUBLIC JOHN Q

« Each student has a six-character STAC ID that stays with the
student from ages 3 to 21.

« Search using the first three letters of last and first names.
* For more information:

http://www.oms.nysed.gov/stac/stac_online_system/online_instructions/guide_ DCHSR.pdf
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DQCLD Screen
STAC CHILD SERVICE PROFILE

Date 11/26/21
Time 02:33
STAC ID Name
F54321 SAMPLESTUDENT
SIS ID Gender
FEMALE

Former Name

Start From Service Date

Select Service Dates

5

S

S

09/05/19

07/08/19

02/01/19

09/04/18

07/09/18

02/01/18

01/01/18

09/07/17

01724120

08/16/19

06/21119

01131119

0817118

06/22/18

01/31/18

1231117

New York State Education Department

STAC Child Service Profile

STEPHANIE

Race-Ethnicity
WHITE

Date of Birth
06/06/06

Name Chg Effective Date

(MM/DD/YY)

Service/Claim History

Record No  Plac Provider

02

01

03

02

01

03

04

02

DSPUB NASSAU BOCES

DSUMR NASSAU BOCES

DSPUB NASSAU BOCES

DSPUB NASSAU BOCES

DSUMR NASSAU BOCES

DSPUB NASSAU BOCES

DSPUB NASSAU BOCES

DSPUB NASSAU BOCES

Go to

Menu

Get Profile Return to Search

CSE or CPSE
EXAMPLETOWN UFSD

EXAMPLETOWN UFSD

EXAMPLETOWN UFSD

EXAMPLETOWN UFSD

EXAMPLETOWN UF 5D

EXAMPLETOWN UFSD

EXAMPLETOWN UFSD

EXAMPLETOWN UFSD

Withdrawn
N

N

N

Used primarily by school

districts and counties

Use the DQCLD screen to
access a list of a student’s
existing records requesting
reimbursement.

Look up a student using the
student’s six-character STAC
ID.

Click the “S” select button to
display a specific record.
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DQPRT Screen
STAC CHILD PRINT SEARCH

Date 11/26/21 New York State Education Department Go to

Time 0253 STAC Child Print Search - Used primarily by education
sTAC 0 providers and DSS

F54321 SAMPLESTUDENT STEPHANIE 06/06/06
SIS0 SO e Emiely  Use the DQPRT screen to
Former Name Name Chg Effective Date access a IISt Of a StUdent,S
existing records requesting
Start From Service Date ((MM/DD/YY) Get Profile Return to Search

reimbursement.

Service/Claim History

Select Service Dates  Record No Plac Provider CSE or CPSE Withdrawn ° Look up a student using the
P| 09/0519 0172420 02  DSPUB NASSAU BOCES EXAMPLETOWN UFSD N student’s six-character STAC ID
P| 07/0819 08/1619 01  DSUMR NASSAU BOCES EXAMPLETOWN UFSD N . .
P| 0200119 0612119 03  DSPUB NASSAU BOCES EXAMPLETOWN UFSD N ¢ Click the “P prlnt button to
P 09/0418 013119 02  DSPUB NASSAU BOCES EXAMPLETOWN UF SD N dISplay d SpeCifiC record
P 07/0918 0817718 01  DSUMR NASSAU BOCES EXAMPLETOWN UF SD N with eaSin printable
P| 0200118 06/2218 03  DSPUB NASSAU BOCES EXAMPLETOWN UF SD N formatting_
P| 01/0148 013118 04  DSPUB NASSAU BOCES EXAMPLETOWN UFSD N

P 0970717 1213117 02 DSPUB NASSAU BOCES EXAMPLETOWN UFSD N
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DQEVL Screen
STAC CHILD EVALUATION PROFILE

Date 11/26/21 New York State Education Department Go to

Time 03:20 STAC Child Evaluation Profile — ° U se th e DQ EVL

STAC ID N Date of Birth 1
pi screen to access a list

F54321

SIS ID Gender Race-Ethnicity Of a StUdent’S eX|St|ng

FEMALE WHITE

preschool evaluations.
Return to Search Add Evaluation ° LOOk up a StUdent

Select Record No Provider County CSE or CPSE Withdrawn

S 1 BILINGUALS INC. DBA ACHI NASSAU EXAMPLETOWN UFSD N USing the StUdent,S SiX-
KIDZ THERAPY SERVICES NASSAU EXAMPLETOWN UF 5D N Ch a ra Cte r STAC I D .

Z * Click the “S” select
: button to display a

specific record.

W Wy w W w w w
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DQPRS5 Screen

STAC CHILD EVALUATION PRINT SEARCH
- STAC Child Evaluation Print Search * ¢ Usethe DQPRS
s o screen to access a list
F72132 SAMPLESTUDENT STEPHANIE 06/06/06 Of a Student’s eXIStIng

SISID Gender Race-Ethnicity

whre preschool evaluations.

Former Name Name Change Effective Date PY LOO k u p a Stu d e nt

Rotum fo Saarh using the student’s six-
Select Eval No Evaluator County CPSE Withdrawn Character STAC ID

b s wew sawomus o | ° Olick the “P” print
; button to display a
: specific record with
; easily printable

o formatting.

- o - - o - -
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DQAPP Screen
AGENCY APPROVALS LIST

Use this screen to get a listing of approvals on the system for a given school year.
You can filter by education provider and placement type, as well as verified and unverified.

Date 09/19/25 New York State Education Department Go to I:I

Time 01:31 Agency Approvals List e |

School Year DISTRICT Agency Type ® Al

2425 +| [231230040000| EXAMPLETOWN UFSD (Intemal use only) | O verified
| '—'| -
Get Providers |All Providers v| _ Unverifi

Placement Type |DSUMR 4408 Public/Private Full/Half-Day - 2-Mo. v|

Record Count 31
[ SendFileto SEDFTM |

[z s e T iy PRO  SERVICE DATES  FTE/ LEHSTE 2 U
NAME STACID REC Provider ISPEC -GRAM BEGIN END UNITS Aide% RATE  COST br R p
ADRICOT ANNA 127258 01 EXAMPLETOWN UF DSUMR S010A 070124 081224 1.000 000 5206 5206 YY NN N
BERRY BUCK K22871 01 EXAMPLETOWN UF DSUMR 90102 070124 081224 1.000 000 5206 5206 YY NN N
CHERRY CYNTHIA B50729 01 ANDERSON CENTER DSUMR S002A 070824 081624 1.000 000 13673 13673 YN NN N
DATE DAVID 211428 01 DEVEREUX SCHOOL DSUMR 9080A 070824 082324 1.000 000 11340 11340 YN NN N

Did You Know? “Send File to SED FTM” option generates an easily
printable PDF version of the listing on screen.
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DQCER Screen

LIST OF A DISTRICT’S PRIVATE PLACEMENT CERTIFICATION APPROVALS

Use this screen to get a listing of private placement certifications (DCERTs) on the system for a
given school year. All students in 10-month Private Excess Cost placements require a private

placement certification as a prerequisite to request reimbursement.

| Date 09/19/25 New York State Education Department Go to I:l
L3 O Private Placement Certification List
School Year District

2526 v 281230040000 EXAMPLETOWN UFSD
Record Count 32 Send to SED FTM

CSE Meeting Date User

Last Name/First Name STACID Day/Res In/Out of State Certification Date/Time

APPLE ALEXANDRIA C11325 DAY IN-STATE 07/17/25 01:12 BM 07/02/25 DISTUSER
BERRY BUCE J29122 DAY IN-STATE 07/17/25 01:12 PM 03/17/25 DISTUSER
CHERRY CYNTHIA DE3367 DAY IN-STATE 07/17/25 01:16 BM 04/25/25 DISTUSER
DATE DAVID 537454 DAY IN-STATE 07/17/25 01:16 BM 01/08/25 DISTUSER
EGGPLANT ERIN L92781 DAY IN-STATE 07/17/25 01:17 BPM 06/05/25 DISTUSER

Did You Know? “Send File to SED FTM” option generates an easily
printable PDF version of the listing on screen.
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DQPRG Screen
PROVIDER/PROGRAM SEARCH BY YEAR AND PROVIDER

Date 09/30/23 New York State Education Department Goto
Time 04:11 Special Education Program Listing Menu
School Year Provider Code Search Provider Name Search
2324 ~ 281230040000 Get Providers
EXAMPLETOWN UFSD 281230040000 v
Telephone Contact From Through
516-123-4567 SUSAN SUPERINTENDENT Evaluator 1617
Choose One @® All Programs
Pre School Programs Get Programs
School Age Programs
Previous Page Next Page
Select Code Program Name
8000 | S/Y-PUBLIC EXCESS COST 10-MONTH HIGH COST
S| 09/06/23 - 0612224 DAY Age 05 - 21 Appr- Y
8500 K  S/Y-SCHOOL AGE HOMELESS K-6 REGULAR ED
S| 09/06/23 - 06/22/24 Appr- Y
8500 L  S/Y-SCHOOL AGE HOMELESS 7-12 REGULAR ED
S| 09/06/23 - 06/22/24 Appr- Y
8501 K S/Y-SCHOOL AGE HOMELESS K-6 SPECIAL ED
S| 09/06/23 - 06122124 Appr- Y
8501 L  S/Y-SCHOOL AGE HOMELESS 712 SPECIAL ED
S| 09/06/23 - 06/2224 Appr- Y
9000 A JIA-SCHOOL AGE-SPECIAL CLASS-F  FULL-DAY 5 1/2 HOUR CLASS
S| 07/03/23 - 08M1/23 DAY Age 05 - N Appr- Y
9010 A J/A-SCH AGE-SPEC CLS-LESS THAN HALF-DAY 4HR CLASS
S| 07/03/23 - 0811723 DAY Age 05 - 21 Appr- Y
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DQPAY Screen

DISTRICT SCHOOL AGE PAYMENT DETAIL SCREEN
Use this screen to view student information from Approved Payment Reports (APRs).

Date 09/30/23 New York State Education Department Go to
Time 04:21 School Age APR View Menu
School Year District Fund PAY Num Service Gross Amt 183,161.84+ Pay Percent 50,
2223 | 281230040000 Summer v |02 v (@®Educ Tran
Adjust Amt 10,310.80-
Inquire | EXAMPLETOWN UFSD HRETDELD |y o ns e TN Adjustment Detail
08/08/23 niila
~
To obtain an original Approved Payment Report (APR) for this payment, click: Send to SEDFTM 202021 10310.80- CHGBK
STACID Last Name/First Name Provider Start Date End Date Service Amt this APR Total to Date
~ W

G33682 02 APPLE ALEXA CHILDREN'S LEA 07/04 08/12 EDUC 2254.08 7513.60 Provider Totals
G20332 01 DATE DAVID CHILDREN'S LEA 07/04 08/12 EDUC 3280.56 10935.20 -
E49663 01 ECLAIR EMIL CHILDREN'S LEA 07/04 08/12 EDUC 2254.08 7513.60

CHILDREN'S L 24593. 76+
F75594 01 HUCKLEBERRY H CHILDEEN'S LEA 07/04 08/12 EDUC 2254.08 7513.60

EXAMPLETOWN 35260.32+
F36962 01 LENTIL LEON CHILDREN'S LEA 07/04 08/12 EDUC 2254.08 7513.60

WOODWARD CHI 12928.32+
C57805 01 MINT MELINDA CHILDREN'S LEA 07/04 08/12 EDUC 2254.08 7513.60

MARTIN DE PO 5626.80+
E41146 01 APRICOT ANN CHILDREN'S LEA 07/04 08/12 EDUC 3280.56 10935.20

CTR FOR DVLP 7081.60+
D63793 01 NECTARINE NA CHILDREN'S LEA 07/04 08/12 EDUC 2254.08 7513.60

HAGEDORN LIT 3220.56+
F77205 01 ORANGE OLIVE CHILDREN'S LEA 07/04 08/12 EDUC 2254.08 7513.60

NASSAU BOCES 81318.96+
F55456 01 PEACHES PAT CHILDREN'S LEA 07/04 08/12 EDUC 2254.08 7513.60 e DAL DAEE ons

Did You Know? “Send File to SED FTM” option generates a printable PDF
copy of the full Approved Payment Report (APR).
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DQSBO Screen — Top of Screen
DISTRICT APPROVAL/VERIFICATION SUMMARY (3 YEAR)

Date 0919/25 New York State Education Department Go to I:I
Time 02:41 Special Education Approval Summary
School Year District Code Search District Name Search
w26 o | G |
|EXAMPLETOWN UFSD 281230040000 |
Service Type | (DSUMR) School Age Summer Placement v |
Choose One ()1 Year selected ® Year selected and prior 2 years | Get Summary Data
Education Data 2023-24 % change 2024-25 % change 2025-26
A Number 90 4+ 94 12+ 105
pproval
Data FTE 89.666 4+ 93.166 12+ 104.500
Educ. Cost 552,292 2+ 561,002 17+ 655,562
- Number 90 4+ 94 100- 0
Verified
Data % Verified 100 0 100 100- 0
FTE 69.666 4+ 93.166 100- 0
% Verified 100 0 100 100- 0
Educ. Cost 552,292 1+ 560,114 100- 0
% Verified 100 0 100 100- 0
Unverified Number 0 0 0 999+ 105
Data« % Unverified 0 0 0 999+ 100
Rate FTE 0 0 0 999+ 104.500
Changes * o, unverified 0 0 0 999+ 100
Educ. Cost 0 999+ 978+ 999+ 635,562+
% Unverified 0 0 0 999+ 100+
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DQSBO Screen — Bottom of Screen
DISTRICT APPROVAL/VERIFICATION SUMMARY (3 YEAR)

Maintenance Data

Approval Number 0 0 0 0 0
Data Maint. Cost 0 0 0 0 0
Verified Number 0 0 0 0 0
Data Maint. Cost 0 0 0 0 0
% Verified 0 0 0 0 0
Unverified 0\ ber 0 0 0 0 0
Data +
Rate Maint. Cost 0 0 0 0 0
Changes * % Unverified 0 0 0 0 0
Transportation Data Transportation applies only to 2-mth programs and 10-mth Chapter 721
Approval Number 90 4+ 94 100- 0
Data Trans. Cost 209,839 T+ 224,151 100- 0
o Number 90 4+ 94 100- 0
Verified
Data Trans. Cost 209,839 T+ 224,151 100- 0
% Verified 100 0 100 100- 0
Unverified Number 0 0 0 0 0
Data Trans. Cost 0 0 0 0 0
% Unverified 0 0 0 0 0

*"Unverified Data + Rate Changes™ includes rate changes for verified Educ +Maint not yet paid on an APR.
Note: %change "999+" indicates 1,000 or greater, or an increase from prior year value of 0. All %s are rounded.
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DQSUM Screen
4408/4201 District Summary Report (2-mo)

Date 0919725 New York State Education Department Goto [

Time 02:51 4408 and 4201 District Summary Report (2-mo) [enu |

School Year  District Code

Based on EFHG70
Run on 08/05/25 Point in Time Report
EXAMPLETOWN UFSD Not Real Time
To obtain the child-level detail underlying these summary-level totals, click:

SUMMARY OF STAC 4408 AND 4201 (TRAN) APPROVAL AND ON-LINE VERIFIED COSTS AND STATE AID PAID

SUMMARY OF COSTS - CSE DISTRICT SERV STAC ON.LINE AID
281230040000 EXAMPLETOWN UFSD TYPE APPROVED VERIFIED PAID™
cosT cosT
EDUC 560,554.00 560,554.00 448,091.00
RELS 61,305.00 61,305.00 49,044.00
MAIN
TRAN 240,104.00 240,104.00 180,382.00
TOTAL $ 861,963.00 § 861,963005  677,517.00
ESTIMATED RECEIVABLES
MAXIMUM AID RECEIVABLE = + § 12,053.00

=($ 861,963.00 TOTAL APPROVED COST *80%) -§  677,517.00 TOTAL AID PAID

CURRENT AID RECEIVABLE = + $ 12,053.00
-(s 861,963.00 TOTAL VERIFIED COST*80%) - §  677.517.00 TOTAL AID PAID

NOTE: THE "MAXIMUM AID RECEIVABLE AND CURRENT AID RECEIVABLE" TOTALS INCLUORANSPORTATION (TRAN)
COSTS FROM STOPPED STACS. TO GET FULL TRAN AID, YOU NEED TO PROVIDE STAC WITH TRAN COST BACKUP,

50 STAC CAN REMOVE YOUR TRAN STOPSREFER TO THE DSTPD (PAYMENT STOPS BY DISTRICT) SCREEMO GET A

REAL-TIME LIST OF YOUR TRANSPORTATION STOPS.

** AID PAID AMOUNTS ARE BASED ON A MAXIMUM 80% AID RATIO.THE ACTUAL TOTAL OF YOUR DISTRICT PAYMENTS
RECEIVED MAY BE LESS THAN THE AMOUNT SHOWN DUE TREGATIVE BALANCE ADJUSTMENTS FROM OTHER YEARS.

Did You Know? “Send File to SED FTM” option generates a printable
PDF report with the underlying child data.
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DQCDI Screen
DISTRICT 10-MONTH CHARGEBACK SCREEN

Date 01923 New York State Education Department Go to
Time 03:02 10 Month Chargeback Information Page P
Point in Time Report
Chargeback ¥
School Year  pistrict Type of Placement Total Records Not Real Time
2425 ~ 281230040000 ALL - Every 10 month chargeback (Two most recent years

Inquire EXAMPLETOWN UESD updated on the first of

Chargeback run Dat each month)
08/01/25 2.225
. STACID  Type Placement
Last Name/First Name ili =t :
/Num Rec IChapter Facility/CSE District Provider FTE
APRICOT ANNA C7336%9 01 DSINC EAST MEADOW UFS EAST MEADOW UF 0.020
BERRY BUCK J70018 02 DSOSA RTF SCO FAMILY OF S SCO FAMILY OF 0.205
CHERRY CYNTHIA Cc07406 01 DSPRV EAST MEADOW UFS BROOKVILLE CEN 1.000

DATE DAVID J66428 01 DSHOM WESTBURY UFSD WESTBURY UFSD 1.000
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DDATE Screen
MENU OF PROGRAM SCREENS

Date 01/31/20 GOTO
DDATE PROGRAM DATE CHANGES
Choice Description
S DPRES PRESCHOOL PROGRAM DATE CHANGE
S DSCHA SCHOOL-AGE PROGRAM DATE CHANGE

S DOMLS HOMELESS PROGRAM DATE CHANGE
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DSCHA Screen
SPECIAL EDUCATION SCHOOL AGE PROGRAM SCREEN

Date 10/02/23 Mew York State Education Department Go to I:I
i 09:35 . .
e Special Education School Age Program
School Year Provider Maode
2324 v| (010100996557 |PAR50NS CHILD AND FAMILY CENTER SED Use Only Sl
Program Program Description RSU Initial Approval Date I:l

JifA SCHOOL AGE-SPECIAL CLASS FULL DA |:| Closedown Date :l

[inquire ] [no 1:1 AIDES ALLOWED |

Rollover to new year @
Program Data
Begin Date End Date Operating Length Status/Date

Months Weeks 6 Days/WK E HrsiDay 03/02/123

Type Ages Gender Served Day Residential
Admission [ Minimum [0 Maximum [21] [ | D

Enroliment (Student Count)

Juty [ 0]  October| 0]  February [ 0] May [ 0]
Dl [ Autism Emotional Disturbance Learning Disability & Intellectual Disability
[l Deafness [IHearing Impairment [_| Traumatic Brain Injury [ Visual Impairment [ DeafiBlindness

Health Impairment [ Multiple Disabilities [ Orthopedic Impairment (] Speech/Language Impairment

Emgien [ Spanish [ Chinese [ Yiddish [ Haitian Creole [ Other

Staffing Ratios Students: Teachers+ParaProfessionalsiNumber of Classes Capacity -
1 [ 8k 2l a] 2 [e:[al-[ Al of 3 [ ek[a-[ 2s[ o a[ &[1]-[ [ al
s [azk[a]«[al[ o] o [_k[o]«[ o[ o] o[ F[o]+[ ol:[ o] o[ L[ol+-[ofs[ 0

Per Diem Rate Date
One To One Aide Rate 4,227.00 DA Rate 0 Enter 03/02/123  Upd 07117123 User HREGN

[ Aides Not Allowed
Required for Inquiry [ nquire | Add | Change |
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DPRES Screen

SPECIAL EDUCATION PRESCHOOL PROGRAM SCREEN

Date 09/19/25 New York State Education Department

Go to |DoPRG
Time 10:23 . .
Special Education Preschool Program Menu
School Year Provider Mode
Inquiry
2526 v 260803996521 KESSLER CENTER-EASTER SEALS NY

SED Use Only
Program Program Description

A JIA-PRESCHOOL SPECIAL CLASS OVER 2.5
Inquire BRONX

RSU Initial Approval Date

Closedown Date

Rollover to new year
Program Data

Length
Begin Date End Date Operating Months Weeks Hours/Day DaysWeek Status/Date Type
07/07/25 | 08/15/25 02 6 5.00 5 Approved ~ 0312725 | Special Claw
Enrollment (Student Count)
July 0 October 0 February 0 May 0
Bilingual Spanish Chinese Yiddish Haitian Creole Other
Staffing Ratios Stud Teachers+ParaProfessionals/fNumber of Classes Capacity 116
1) 12:f1+| 27| 7 2 8:1+| 217 4 ] 0+ O0F| 0 ] 0+ 0/ 0
0 0+ 0F 0 ] 0+ 0/ 0 ] 0+ 0/f 0 0 0+ 0/ 0
0 0+ 0F 0 ] 0+ 0/ 0 ] 0+ 0/f 0 0 0+ 0/ 0
Per Diem Rate 7,798.00 Date 06127125
One to One Aide Rate 3,717.00 DA Rate 0 | Enter 031225 Upd 07/01/25 User HREGN
Aides Not Allowed
) Sy e AidelTA LPN Nurse RN Nurse Interpreter

Required for Inquiry Inquire Add Change
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DOMLS Screen
HOMELESS AND RUNAWAY YOUTH PROGRAM SCREEN

Date 09/19/25 Hew York State Education Department Go to | DoPRc
Time 10:26 Homeless and Runaway Youth Program S
School Year Provider Mode
2526 ~ |281230040000 EXAMPLETOWN UFSD Inquiry
Program Program Description

8500 |K  S/Y-SCHOOL AGE HOMELESS

Inquire K-6 REGULAR ED Rollover to new year
Program Data Start Date End Date Length Status/Date
09/03/25 06/19/26 Weeks 33 Days/WK | 5 Approved v 03M2125
Grade Level 1/2 Day K Non-HC Full Day K-6 Spec Ed NRT K6 Other District K-6 BOCES
172 Day K HC Full Day 7-12 Special Ed NRT 7-12 Other District 7-12
Rate Status Rate Per Diem
Date Enter 03/12/25 Upd User EFH500

Required for Inquiry Inquire Add Change
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SECTIOND
Finding a STAC ID
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Does A STAC ID ever change?

It shouldn’t. A student’s STAC ID does not change when:

» a student transitions from a preschool to a school age placement
« a student transfers from one district to another

« a student is adopted or has another form of name change

— Instead, submit a Child Information Change Form to update the child

record:
https://www.oms.nysed.gov/stac/forms/stac-703 form child information changqge.pdf

« a student transfers from a public placement to a private
placement or vice versa.

Reminder: A STAC ID is the six-character student-specific identification number
assigned to each student tracked in the STAC Online (EFRT) System.



https://www.oms.nysed.gov/stac/forms/stac-703_form_child_information_change.pdf
https://www.oms.nysed.gov/stac/forms/stac-703_form_child_information_change.pdf
https://www.oms.nysed.gov/stac/forms/stac-703_form_child_information_change.pdf
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STAC Child Search

THE DCHSR SCREEN

e e e g To search for a STAC ID:
s ot W eoms 5o Enter the first three letters only of
i the student’s last and first names
T e TS e on the DCHSR screen.

Select STACID W/D Date of Birth Last Name (first 3 letters)  First Name (first 3 letters) Ml From To
1. Only the STAC IDs associated with your district
that meet the search criteria will be displayed.

- The STAC ID must also be associated with your
school district.

2. If there is an exact match on first name, last
name and DOB, use that STAC ID.

3. If there is a close match (see next slide for
examples), please call the STAC and Medicaid
Unit for clarification.

4. If there are no STAC IDs listed that meet
your search criteria, you will be
Provious Pags Noxt Page prompted to the DKIDS screen to
complete the ID process.

For SED Internal Staff Use Only

Soundex Search (Enter Complete Name Only)
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What is a duplicate ID and
why is it important to avoid creating one?

A duplicate ID is a STAC ID that is erroneously created, resulting in
more than one STAC ID for an individual student.

Duplicate IDs can result in:

» Duplicate claims for reimbursement
 Reimbursement payment errors

« Delayed reimbursement payments

« Afragmented/incomplete student profile on EFRT

When a duplicate ID is identified and resolved, if duplicate payment has been
made, the duplicate payment will be recouped by the State of New York. &5

When in doubt, contact the STAC/Medicaid Unit!
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CREATING A STAC ID ON THE STAC CHILD UPDATE SCREEN
DKIDS Screen

Date 11/29/18 New York State Education Department
Tmo 1125 STAC Child Update — |
STACID Complete Last Name Complete FirstName Ml Date of Birth Mode

[ExampPLE [vosHua |— [o1/0213 mmpDrYY)  Inquiry

SIS D Gender Race-Ethnicity
Male [NATIVE AMERICAN/ALASKAN NATIVE V]
Female []
Former Name
Required for Add Enter Upd User

Add a New Stac ID Not a Match New Search

Exactmatch on Student Name and Date of Birth. If you have reason to
believe the student displayed is not your districts/countys student,
please contactthe STAC and Medicaid Unit for istance.

STACID Gender Race/Ethnicity SIS ID poB
B18019 Male

Amer. In 010213

For SED Internal Staff Use Only | [JFirstand Last Name Complete? []Bypass name exact match error?

Comments |

Years this STAC4D is valid

Other STAC4D

Name Chg Effective Date

Withdraw This ID

From I

Inquire

M ™|

|

Change

M

|

(MM/DD/YY)

O

The required data items for the student are
indicated with a BLUE label on the screen.
The FULL first and last names must be
completed.

After the required data items have been
entered, click on the ADD button

If an exact match (last name, first name,
and date of birth) exists, the STAC ID will
be listed in the table below the buttons.

If you have reason to believe the student
displayed is not your district’s child, please
contact the STAC/Medicaid Unit.

If no such combination exists, the system
will assign a new STAC ID for the p
student and display it in red. Note this &
STAC ID for your records. i
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SECTION E

Overcoming Roadblocks
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STAC Online (EFRT) System Upgrade

* In early September, the STAC Online (EFRT)
System was upgraded to a new platform.

* The changes should be largely invisible to school
districts.

* Please use the following link to report any issues
you encounter with EFRT that may be related to
system upgrade:
https:/[forms.cloud.microsoft/r/aqg2Wjbg98u



https://forms.cloud.microsoft/r/aq2Wjbg98u
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“Usercode expired — See Superintendent/Director”
MESSAGES AND ERRORS

What'’s causing this message?

@ Messages and Errors - efrtsys — Mozilla Firefox = O * * EaCh user mUSt be reaUthorlzed
by the Superintendent (School
Districts), Municipality
Representative (Counties), or
Messages and Errors Executive Director (SED-
ERROR Usercode expired - See Superintendent/Director Aperoved PrOVIderS) by Januaw
15" each school year.

* Any users not reauthorized by that
date will encounter this error.

O 8 = https://efrt.nysed.gov/efrtsys_aspnetdeployment/lang1033/multierr.aspx?Sessi 1.y

What’s the solution?

« Contact your authorizing official to
complete the reauthorization
y process.

Close Window
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“View restored.”
MESSAGES AND ERRORS

What'’s causing this message?

« Something interfered with the
normal use of the STAC Online
(EFRT) System.

A Error « User clicked the back button in his
Messages and Errors or her web browser.

View restored. * More common on Google Chrome
than other browsers.

@ Messages and Errors - efrtsys — Mozilla Firefox = O *

O 8 = https://efrt.nysed.gov/efrtsys_aspnetdeployment/lang1033/multierr.aspx?Sessi 1.7

What’s the solution?

» If stuck in a “View restored” loop,
type “LOGON” (without quotes) in
the Go to box in the top-right
corner and hit Enter on your

4 keyboard to return to the Welcome
screen. )

Close Window
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“**ITEM NOT FOUND **”
MESSAGES AND ERRORS

@ Messages and Errors - efrtsys — Mozilla Firefox - O X What,s caUSing this message?

O 8 2 httpsy/efrtnysed.gov/efrisys aspnetdeployment/lang1033/multierr.aspxiSessi ¥7 =  The text in the Go To box in the
upper-right corner of the EFRT
screen does not match a screen
acronym.

« Usually results from a user
continuing to type after the screen
autotabs forward.

Messages and Errors

ERROR @@el _NEXTACTION ** ITEM NOT FOUND **

What’s the solution?

| cosewimdow | « Clear out the text in the Go To
box, and then try inquiring.

Did You Know?  Whenever you’re on the Reset Password screen, make sure that the
GO TO box is empty before submitting.




Winter 2025-26 Upstate STAC School Age Workshop: AM Session

“No records found for school yr/district/prov.”
MESSAGES AND ERRORS

What’s causing this message? What’s the solution?

* There are no reapplications available + Confirm that the reapplication was
for the selected schoolyear/school successfully processed by checking
district/education provider on the DQAPP screen.
combination. « If any records are missing, add them

» Users frequently encounter this manually on the appropriate service
message when they have reapplied approval screen.

all of their students for the selected
provider, since reapplications
disappear from the list once they've
been submitted.
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Encountering an issue without getting an error message?

Why am | not getting an error message?

Only certain actions trigger a pop-up window with an error message
listed.

Since the recent EFRT system upgrade, single errors will be
displayed in the gray status bar along the bottom of the screen.

What are common issues reported to the STAC/Medicaid Unit?

DCERT has not been entered for 10-month private placements.

The service start and/or end dates are not in the correct MM/DD/YY
format.

The selected disability type is not approved for the selected
education program.

Overlapping services with another school district or county.
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PART Il

School Age Claiming

October 17, 2025
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Steps to Claim Reimbursement Using EFRT

Step 1: Preapproval/Notification of Fiscal Responsibility (from field to SED)

Online process: Private Placement Certification (DCERT) for 10-month private placements
Paper process: Annual Out-of-State placements, initial State operated/State supported placements, initial CRP placements, initial
OPWDD Chapter placements/OMH/OCFS (STAC-200 or LDSS 3424), Homeless/Runaway placements (STAC 202)

Step 2: Completion of Initial STAC Approval

Online process: Enter service approval on service screens (start with “DS”)
Paper process: School Age STAC-1s (submitted with annual out of state packet, initial State operated/State supported
placements, initial CRP placements)

Step 3: Amendment of STAC Approvals (by District or STAC Unit)

Step 4: Completion of High Cost Worksheets for 10-Month Public Placements

Online process: Complete on DCPUB for in-district and BOCES placements
Complete on DCPOD for “other district” placements

Step 5: Verification of Services by District

Online process: Verify on verification screens (start with “DV”)

Step 6: STAC Review of Verified Services
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SECTION F
Pre-Approval:

Private Placement
Certifications, Initial
Eligibility, Initial Applications
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Do All Placement Types Require Pre-Approval?

NO! For most placement types, you can start on the service approval screen,
covered in the next section.

Why is Preapproval Sometimes Required?

« The placement is more restrictive, and districts must certify that they have ruled
out less restrictive options (example: Private Excess Cost)

« The placement has very specific criteria for admission that must be met
(example: § 4201 State-supported Schools)

« Other State Agencies are involved
(examples: Chapter placements, CRP placements)

« The student is homeless.
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DCERT “STAC FACTS”

* Required for all ten-month private placements:
day and residential; in-state and out-of-state

* Required on an annual basis for 10-month Private placement

* Required if student changes private placement type
(day to residential, in-state to out-of-state, etc.)

* Required if student changes districts

* Must be completed prior to adding a 10-month Private STAC approval in
order to maximize state reimbursement

« Link to DCERT guidelines:
https://www.oms.nysed.gov/stac/stac online system/online instructions/guide DCERT.htmI



https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/guide_DCERT.html
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ONLINE PROCESSING OF PRIVATE PLACEMENT CERTIFICATION APPROVALS

DCERT Screen — Top of Screen

Date 09V19/25 Mew York State Education Department Goto
Time 10:50 PRIVATE PLACEMENT CERTIFICATION e
STAC ID Name Date of Birth Mode
K12345 SAMPLE SALLY 04122115 Inquiry
School Year CSE District
2526 v 281230040000 ZEFLEAOLI I
Placement Type Certification Date User .
Day/in_State " - 06113125 STACUSER CSE Meeting Date (MM/DD/YY)
nquire

03/10/25
Required for Inquiry

(Please Check ALL that apply)

Certification (For all Private Placements):

true

Upon submission of this form, the school district representative of the Committee on Special Education (CSE) or his/her designee hereby certifies that all of the information on this form is

and accurate. All information is subject to verification by the New York State Education Department.

Certification (For all placements of students in an in-state or out-of-state approved private school):

The CSE has provided a current individual evaluation or reevaluation of the student.
The student has a current individualized education program (IEP).

The student is of school-age and has a disability or combination of disabilities such that appropriate public facilities for instruction are not available.

The CSE has documentation of its efforts to place the student in a public acility and the outcomes of those efforts, and/or of CSE findings regarding the lack of suitability of each
currently available and geographically accessible public placement.

The CSE has documentation of all efforts to enable the student to benefit from instruction in less restrictive settings using support services and supplementary aids and special
education services. and/or for those senices not used. a statement of reasons why such senices were not recommended.

The CSE has detailed evidence of the :tudent’s lack of progress in previous less restrictive programs and placements or a statement of reasons that such evidence is not available.

In the case of a reapplication for reimbursement, he CSE has documentation of the continuing need for placement of the tudent in a private school.
For NYC only: Initial Year Nickerson Day Placements - The CSE is not able to make one or more of the above

assurances because the student has an IEP -ecommendation for a public day program and the student was placed

in a private school by the parent pursuant to a Nickerson Letter for the first time this school year.
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DCERT Screen — Bottom of Screen
ONLINE PROCESSING OF PRIVATE PLACEMENT CERTIFICATION APPROVALS

Additional Certification required for all Residential Placements - (in-state or out-of-state):
The CSE recommends placement of a student in a sidential program.
Documentation is on record that residential senices are necessary to meet the student's educational needs as identified in the student's IEP.
Documentation is on record that includes a proposed plan and timetable for enabling the student to return to a less restrictive environment or a statement of reasons why such a plan
is not currently appropriate.
For outofstate placement recommendations, documentation is on record that lemonstrates that there are no appropriate public or private facilities for
instruction available within this State.

Additional Certification (For all initial placements in residential care):
Documentation is on record that, upon determination that the student was first at risk of residential placement, the district:

Provided information to the parent on community support services that may be available to the family. including the name and address of agencies which can perform an assessment
of a family’s community support needs, where such a list had been made available to the CSE.

Sought parental consent {or consent of the student if 18 or older) to invite county or State agency representatives to the CSE meeting to make recommendations concerning
the appropriateness of residential placement and ither program and placement alternatives. For students in a foster care placement, the local social services district was notified when
the student was determined to be at risk of residential placement.

Obtained parental (or studentjconsent and other agency representative(s) were invited to the CSE meeting.

Invited county or State agency representative attended the CSE meeting.

(®) Choose One Yes No

NOTE: In order to obtain a timely determination of approval of State reimbursement, the certification must be
A Date Transferred Into District

received by the Department prior to req g reimb If the district fails to submit a
certification, req for State reimb ‘or ten-month private placements will not be processed.
Inquire Add

TTENTION Successful Add
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SECTION G
Reapplying Continuing

Placements for the Next
School Year
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STEP ONE: (DRSUM)

INQUIRE ON SCHOOL YEAR AND PROVIDER

Date New York State Education Department Go to
Time 12:55 July/August Reimbursement Reapplications (Section 4408) Menu
School Year CSE District
2324 v 281230040000  EXAMPLETOWN UFSD
Education Provider Provider Code  Number of Records
Get Providers LITTLE FLOWER UFSD 580603020000 00003 W

Get Reapps First 4 Letters of Last Name (Optional)

Select the school year from the dropdown menu.

Click Get Providers.

Select the provider from the dropdown menu.

Click Get Reapps.

To find a specific student, enter the first four letters of the
student’s last name.

nhewnheE
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STEP TWO: (DRSUM)

COMPLETE THE REAPPLICATION PROCESS

STAC ID
AT2127

C23432

A25652

1.
2.
3.

Reapply Name Education Maintenance
[l ARTHUR CHESTER 3000 A
[] STANTON ELIZABETH 3000 A
] TUBMAN HARRIET 3004 A

Check the Reapply box.
Confirm that the program information is correct.
Enter the student’s transportation cost, if known.

[

View Submit

Click Submit.

Transportation Cost
0

0

0
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DRPUB Screen
ONLINE PROCESSING OF 10-MONTH HIGH COST STAC REAPPLICATION APPROVALS

| Date 09/22/25 New York 5tate Education Department oto 5 -
Time 0815 Public Excess Cost Reapplications (10-Month) - What S d Iffe rent from D RS U M ?
rossmeroasnone @ YOUT District Threshold Amount
2526 w |23123Dl]40000 EXAMPLETOWN UFSD 66,933
Education Provider Provider Code  Number of Records -_— Only Students Whose 1 O—month
|Get Providers |EXAMPLETOWN UFSD 281230040000 00004 v

annualized costs are anticipated
First 4 Letters of Last Name (Optional) tO. be. equal to Or above the
District Threshold should be

L71596 Ifl FINN HUCKLEBERRY 8000 1 o | 1 I’eapp“ed for In the new SChOOI
F98931 I:I SAWYER MARY 8000 | D 2 y ear.
C28275 O THATCHER BECKY 8000 | D 4 ¢ Annuallzed COSt .

0 Ex— — If amount is substantially

0 Exm— below the threshold, you

O [Eam— will get an error message.

. — No Transportation Cost

= —




New York State Education Department

Private Excess Cost Reapplications (10-Month)

281230040000 | EXAMPLETOWN UFSD

Education Provider
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DRPRYV Screen
10-MONTH PRIVATE EXCESS COST STAC REAPPLICATIONS (for in-state placements)

What’s different from

Number of Records

280216997856

|Get Providers |MARTIN DE PORRES SCHOOL

Get Reapps First 4 Letters of Last Name (Optional) |AAAA

-——— Name -—— —

00

00

00

00

00

00

00

DRSUM?

* No Transportation
Cost
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DRSSY Screen
10-MONTH § 4201 STATE-SUPPORTED STAC REAPPLICATIONS

Date 09V22/25 New York State Education Department Go to

Time 05:40 4201 State-Supported Schools Reapplications (10-Month) ) m
What'’s different from

2526 w 281230040000 EXAMPLETOWN UFSD

Education Provider ?
Get F[oVidgrsl |HE'N'RY VISCARDI SCHOOL 280409996453 v H

Get Reapps First 4 Letters of Last Name (Optional) |AAAA

™ el No Transportation

154002 O TRAVERS HENRY 9260 I 1

- ; Cost
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DRCHP Screen
10-MONTH CHAPTER STAC REAPPLICATIONS

Date 09/22/25 New York State Education Department Go to :l .
Time 0908 School Age 10 Month Chapter Placement Reapplications W h at’s d |ffe re nt fro m

School Year CSE District

2526 v [281230040000 | EXAMPLETOWN UFSD D RS U M ?

Education Provider Provider Code  Number of Records

|EASTERN SUFFOLK BOCES 589100000000 00004 v Ch t T
° apter lype
First 4 Letters of Last Name (Optional)
* Annual Rate

STACID Reapply ——— Name —— Education Chapter Type Annual Rate Transportation Administrative  CSE COST
B42339 ]  CRAVEN COLIN gooo | [IRA ~| [y 0 0 0 1 - . .
F75604 []  LENNOX MARY 800 | [IRA v :;) : :0 : :o : :0 : 2 * AdmInIStratlve
D19553 [  SOWERBY MARTHA 8000 | |[IRA ~| |o | |o | |o | |o | 3 () CSE COST
F42503 ]  WEATHERSTAFFBEN 8000 | [IRA ¥ [o [ fo [ [o [ o | ¢

5 b JF JF b ] o

5 — I JF _JF b ] o

5 v JF JF b ] o

5 — I JF _JF b ] o

5 v JF JF b ] o

5 T e ) RN ) R
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DRCSM Screen
2-MONTH (SUMMER) CHAPTER STAC REAPPLICATIONS

Date 09/29/23 New York State Education Department Go to

Time 01:37 School Age Summer Chapter Reapplications Menu W h t , d ] f f t

School Year CSE District a s I e re n ro m
2324 281230040000 EXAMPLETOWN UFSD

Education Provider Provider Code  Number of Records
Get Providers |EASTERN SUFFOLK BOCES 589100000000 00005 v
]

Get Reapps First 4 Letters of Last Name (Optional) |AAAA

STACID  Reapply — Name —— Education Chapter Type Transportation Cost
B42339 CRAVEN COLIN 9000 A IRA ~ 0 1 ‘ C h a pte r e
A26295 LENNOX MARY 9000 A IRA ~ 0 2
D19553 SOWERBY DICKON 9000 A IRA ~ 0 3
F40261 SOWERBY MARTHA 9000 A IRA ~ 0 4
F42503 WEATHERSTAFF BEN 9000 A IRA ~ 0 5
~ 0 0
~ 0 0
v 0 0
~ 0 0
v 0 0

View Submit
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SECTION H

Entering Service Approvals
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STEP ONE: (DSUMR)

INQUIRE ON STAC ID, NAME, AND SCHOOL YEAR

Date 09/25/23 Newr York State Education Department Go to
Time 02:35 School Age Summer Placement (4408) Menu
STAC 1D Name Date of Birth Mode
Kﬂ‘aﬁmo EXA LD
School Year Record Number Disability o
2324 6 ov Inquin&o v

1. STACID: Enter the unique six-character 4. Record Number: Leave this blank. It will be
identifier assigned to each student that follows assigned automatically when the record is
him or her from preschool to age 21. added.

2. Name: Enter the first three letters of the 5. Inquire: You must click this button before
student’s last name. proceeding further.

3. School Year: Select the appropriate school year 6. Mode: After clicking the Inquire button,
from the dropdown. Each school year starts July this changes from “Inquiry” to “Add”.

1 and runs through June 30. Once in Add mode, you can proceed.
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STEP TWO: (DSUMR)

SELECT DISABILITY, SCHOOL DISTRICTS, AND COUNTY

STACID Hame Date of Birth Mode
K0o541 EXAMPLE EVELYN E 12/14/16 Add
School Year Record Number Disability

2324 ~ w Inquire Deafness o W

CSE District |281230040000 EXAMPLETOWN UFSDo

District of Residence | EXAMPLETOWN UFSD o ~  County of Residence A NASSAU 0 v
Agency to be Paid | EXBMPLETOWN UFSD @ v
7. Disability: Select the student’s disability 10. Agency to be Paid: Generally the same as the
(as indicated on the IEP) from the dropdown. CSE District.
8. CSE District: Pre-filled by EFRT based on your 11. County of Residence: The county in
Usercode. which the student resides. If your district
9. District of Residence: Select the district in which crosses multiple counties, confirm the

the student resides. Generally the same as the correct county using the student’s
CSE District. home address.
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STEP THREE: (DSUMR)

ENTER EDUCATION SERVICE INFORMATION

Education Provider | LA SALLE SCHOOL (B) 010100115705 v
Get ED Program: | 90022 @® 11-21 07/03/23-08/11/23 DAY RES v
Change 5tart Date End Date Percent Aide Education Rate Educ Aide Rate DA Rate Total Rate
07323 08M1/23 7993.00 0 0 7992.00
172 Placement Total Rate X FTE = Total Cost
(SED use only) 7993.00 666 5323.33
12. Provider: Select the education provider. 15. Start Date and End Date: Enter the first day the
13. Get ED Program: Click the button and then student arrived and the anticipated last day of
select the appropriate program. attendance.
14. Change: Leave blank for initial approvals; enter 16. Percent Aide: If the student as an Aide*,
“C” in this box if revising the record. enter the percentage. Otherwise, leave blank.’

* For LPNs, RNs, and interpreters: https://www.oms.nysed.gov/stac/forms/1tol aide form schoolage.pdf



https://www.oms.nysed.gov/stac/forms/1to1_aide_form_schoolage.pdf
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STEP FOUR: (DSUMR)
ENTER MAINTENANCE SERVICE INFORMATION

(FOR RESIDENTIAL PLACEMENTS ONLY)

Maintenance | Provider |LA SALLE SCHOOL (J) 010100115705 v

Get MA Program: | 9266A HTP INST Bl @ 11-21 07/01/23-08/31/23 v

Change Start Date End Date  Aide FTE Rate Cost

@ 07/ 3;23@ 03131&3@ 50 0 0

17. Provider: Select the maintenance provider. 20. Start Date and End Date: Enter the first day the
18. Get MA Program: Click the button and then student arrived and the anticipated last day of

select the appropriate program. attendance. Education dates must fall within
19. Change: Leave blank for initial approvals; enter maintenance dates.

“C” in this box if revising the record. 21. Aide: SED use only. Must submit the School Age

1:1 Aide Form for all maintenance aides.

Did You Know? For students in Children’s Residential Project (CRP) placements, the
maintenance component is the responsibility of the Office for People With
Developmental Disabilities (OPWDD). As a result, the Maintenance section
should be left blank for CRP kids even though the placement is residential.



http://www.oms.nysed.gov/stac/schoolage/1to1_aides/1-1_aide_form.pdf
http://www.oms.nysed.gov/stac/schoolage/1to1_aides/1-1_aide_form.pdf
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STEP FIVE: (DSUMR)

TRANSPORTATION COST AND RECORD SUBMISSION

Transportation Cost |0 @ TOTAL COST 5323.33
Includes cost of aide on bus
SED use only
Variance 1 Year DCERT Appr DT Enter 09/29/23 DIST Upd User DISTUSER

Required for Inquiry Inquire Add Change Reapp

22. Transportation Cost: If you know the 24. Add: Click this button to submit the record.
transportation cost, enter it. Otherwise, leave as  25. Enter, Upd, and User: You will know that the
zero. You will be able to claim the transportation submission was successful if the Enter date
on the verification screen later. shows today’s date, and the User field shows

23. Variance, 1 Year, and DCERT Appr DT: SED use your Usercode.
only.

Online Instructional Guide:
https://www.oms.nysed.gov/stac/stac_online system/online instructions/quide DSUMR.html



https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/guide_DSUMR.html
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DSSRS Screen
ONLINE PROCESSING OF SUMMER RELATED SERVICES STAC APPROVALS

Date 09/22/25 New York State Education Department Go to . . - .

e 1035 School Age Summer Related / SDI Service (4408) Online Instructional Guide: _

ancm n ee— — https://www.oms.nysed.gov/stac/stac_online system/
lame ate of Birtl lode

online instructions/Guide DSSRS.pdf

[n21321 |  [ExamPLE [EDWARD J 0403114 Inquiry
School Year Record Number Disability

o M [Learning Disability . . . .
— Districts may claim special class on

District of Residence Agency to be Paid County of Residence D S U M R OR S p eCI a I I y d eS I g n ed

EXAMPLETOWN UFSD v|[ExaMPLETOWN UFSD v|[Nassau v

b o wrem .m===m INStruction and related services on
Specially Designed Instruction Approved Programs - 90158, 9015C, and 9015D D S S RS u

|9OIEC SPEC INSTRC W/REL SV 05-21 07/07/25-08/15/25 DAY v‘

Start Date End Date Group Size Number of 1/2 Hour Units ~ Prorated Number of 1/2 Hour Units
0707125 061525 32

e VNV NAY'S different than DSUMR?

|9015C SPEC INSTRC W/REL 5V 05-21 07/07/25-08/15/25 DAY

. o e 2 e om0 N O Maintenance Section
e « Need to report Group Size

7 2] I——
] e * Need to report related services
individually

O 2l ——
ranaportion st [T Tt N f P et (501 ) il Howr Uit o * Need to report number of

Includes cost of aide on bus

Enter 07/21/25 DIST Update User  DISTRICT H a If H O u r U n itS

2

MM



https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/Guide_DSSRS.pdf
https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/Guide_DSSRS.pdf
https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/Guide_DSSRS.pdf
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DSPUB Screen
ONLINE PROCESSING OF 10-MONTH HIGH COST STAC APPROVALS

Date 09722425 New York State Education Department Go to Online Instructional Guide:
Time 09:43 High Cost - Public (3602.19) https://www.oms.nysed.qov/stac/stac_online system

lonline instructions/guide DSPUB.html

STACID Name Date of Birth Mode
|F1|]4ﬁ3 | |EXAMPLE | EDWARD J 06/20/11 Inquiry

T Do ey What's different than DSUMR?

(2526 | 01 v| 01 [Tinguire | [Autism V||eoroncpumncpo1 . NO Transportation COSt |
CSE District [781230040000 | EXAMPLETOWN UFSD NEED BCPUB 10-Month Transportation is
Claimed in Aggregate on

District of Residence |EXM{PLETOWN UFSD V|

Agency to be Paid |EXAMPLETOWN UFSD v ST-3
Education Provider | EXAMPLETOWN UFSD 281230040000 | * NO County Of ReSidence
[ Get ED Programs | | 80001 10-MONTH HIGH COST  05-21 09/03/25-06/19/26 DAY v o NO Maintenance Section
Student Enroliment | Enrolled Full Year (Sept-June) v ° Student EnrO”ment:
. If the student is enrolled for
Start Date  End Date ETE 10-Month Annualized Cost Actual Cost 112 Placement [ ] a fu” FTE’ you do not

09/03/25 06/19/26 1.000 -_115?00.00 115700.00 ulti Services [
|| DCPUBID::PIODSRequired need to enter Start
and End Dates

Variance || Ent 07/18/25 DIST Upd User DISTUSER

Required for Inquiry | Inquire | Add I Change



https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/guide_DSPUB.html
https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/guide_DSPUB.html
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DSPRY Screen
ONLINE PROCESSING OF 10-MONTH PRIVATE EXCESS COST STAC APPROVALS

Date 09/22/25 New York State Education Department Goto
Time 09:59 Private Excess Cost (4405)
STAC ID Name Date of Birth Mode
|A87981 | IEXAMPLE | EDWARD 12108104 Inquiry
School Year  Record Number Disability
2526 v 01 v| 01 Inquie | [Autism v
CSE District [281230040000 | EXAMPLETOWN UFSD
District of Residence [EXAMPLETOWN UFSD ~| County of Residence
Agency to be Paid |EXAMPLETOWN UFSD v
Education Provider [ BROOKVILLE CENTER FOR CHILDRE'S SER 280515396550 v|
Get ED Programs |\90201 CRP PROGRAM - REGULA 05-21 09/03/25-06/24/26 RES ~|
Change Start Date End Date Aide Percentage Educ Rate Educ Aide Rate DA Rate Total Rate

D |09!03f25 |06!24f26 75058.00 75058.00

1/2 Placement
(SED use only)
O

Total Rate X FTE = Total Cost:
75058.00 1.000 75058.00

Maintenance |Provider | 7]

| Get MA Programs || v‘

Change Start Date End Date FTE Aide
N | ’ .
TOTAL COST 75058.00

SED use only
Variance [ 1Year [| DCERTApprDT Enter 07/18/25 REAP Upd UserDDISTRICT

Required for Inquiry | Inquirel Add I Changel Reapp |

Online Instructional Guide:
https://www.oms.nysed.gov/stac/stac_online system/

online instructions/quide DSPRV.html

What's different than DSUMR?

* No Transportation Cost:
10-Month Transportation is
Claimed in Aggregate on
ST-3.

Reminder:

For students in Children’s Residential Project
(CRP) placements, the maintenance component
is the responsibility of the Office for People With
Developmental Disabilities (OPWDD). As a
result, the Maintenance section should be left
blank for CRP kids even though the placement is
residential and you need to file an in-state/
residential DCERT.



https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/guide_DSPRV.html
https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/guide_DSPRV.html
https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/guide_DSPRV.html
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DSINC Screen
ONLINE PROCESSING OF INCARCERATED YOUTH STAC APPROVALS

Date 09/22/25 New York State Education Department Go to Online Instructional Guide:
fime 1108 Incarcerated Youth Reimbursement Request https://www.oms.nysed.qov/stac/stac_online system/
STAC ID Name ———— E— online instructions/guide DSINC.pdf
|L913?9 | |JF\|LB|RD | JUVENILE 10127104 Inquiry

o Incarcerated Youth Placements
School Year Record Number Disability

2526 v| [01v] 92 [Jmmume] [Nom bisabled v are entered on behalf of the
T F:cili':r Dli.:t.rict- .EAST M.EADOW UFSD - “ 283?1%1 Jdalﬁtlréclto\glat-[]elrd] Wh|Ch the
o search school district names, type partial name in left box and click on "Search

District of Residence at Time of Incarceration

Partial Name What is different than DSUMR?
| | [ search | [ExAMPLETOWN UFSD 281230040000 ~| . .
* No Maintenance Section

Education | Provider [EAST MEADOW UFSD 280203030000 v] .
[(Get ED Programs | [8050Y NASSAU COUNTY JAIL A 16-21 07/01/25-06/30/26 DAY vl ° NO Transportatlon COSt
Start Date End Date FTE ° Address at T|me Of
oonas | osoas | Incarceration: Determines
2::::: all:;'i;r:;:fh:lr:_aErcL:mtion (Do Not EnterJaiIlo'\ddressl responSIble Chargeback B
district. 7

City |EXAMPLETOWN |

State |NY | Zip(+4) |12345 |

Required for Inquiry | Inquire I Add IChangel

Enter 07/02/25 DIST Upd 09/10/25 DIST UserDBOTTAIY



https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/guide_DSINC.pdf
https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/guide_DSINC.pdf
https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/guide_DSINC.pdf
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DSCHP Screen
ONLINE PROCESSING OF 10-MONTH CHAPTER STAC APPROVALS

Date 09/22/25 Mew York State Education Department Goto
Time 11:13 School Age 10 Month Chapter Placement
STACID Name Date of Birth Mode
School Year Record Number Disability
[2526 ~| 102 v| 02 [linquire | |Multiple Disabilities v
CSE District |281230040000 | EXAMPLETOWN UFSD
Admission District 580212060000 LONGWOOD CSD
Chapter Type | Individualized Residential Alternative v |
ICF/IRA Provider | 5T ELSEWHERE 280234890+ |
Education Provider | EASTERN SUFFOLK BOCES 589100000000 v|
| Get ED ngmmfl |8000I 10-MONTH HIGH COST 05-21 09/03/25-06/19/26 DAY v|
Start Date End Date Half FTE Rate Aide Percentage  Cost
[osr03i25 | [o6r19i26 | [ e |149900.uu [ | LB LIRS
Additional Costs Transportation Administrative TOTAL COST
Includes cost of aide on bus
Variance [ 1 Year Only Ent 07/16/25 DIST Upd UserDISTUSER

Required for Inquiry | Inquire I Add IChangeI Reapp |

Online Instructional Guide:
https://www.oms.nysed.qov/stac/stac_online system/

online instructions/quide DSCHP.pdf

What’s different than DSUMR?

Chapter 721 (ICF/IRA) are the only
10-month students with Trans Aid
claimed on STAC.

Admission District
Chapter Type (66 or 721)

—  Chapter 66: Developmental Center

—  Chapter 721: Intermediate Care Facility (ICF)
or Individualized Residential Alternative (IRA)

ICF/IRA Provider

No Maintenance Section
(paid by OPWDD)

Admin Cost
(max. 5% of tuition)

CSE Cost (capped at $100)



https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/guide_DSCHP.pdf
https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/guide_DSCHP.pdf
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DSCSM Screen
ONLINE PROCESSING OF 2-MONTH (SUMMER) CHAPTER STAC APPROVALS

Date 09/22/25 New York State Education Department Go to
Time 1136 School Age Summer Chapter Placement
STACID Name Date of Birth Mode
[a12345 | [EXawPLE [EowARD J 01/02/08 Inquiry
School Year Record Number Disability
2526 01 v| 03 [lnquire | [Multiple Disabilities v
CSE District |281230040000 | EXAMPLETOWN UFSD
District of Residence |EXAMPLETOWN UFSD v
County of Residence | SUFFOLK v ‘
Chapter Type | Individualized Residential Alternative v ‘
ICF/IRA Provider | INDEPENDENT GROUP HM LIVING 580234890121 ~|
Education
Provider ‘EASTERN SUFFOLK BOCES 589100000000 v|
Get ED Programs |9000A J/A NO 1:1 AIDES ALL 05-21 07/07/25-08/15/25 DAY V|
Start Date End Date  pjge Percentage Education Rate Educ Aide Rate DA Rate Total Rate
[o7r07725 | [osisizs | | 8801.00 0 0 8801.00
Total Rate X FTE = Cost
112 Placement 8801.00 1.000 8801.00

(SED use only)

O
Transpeortation D TOTAL COST 3801.00

Includes cost of aide on bus

Variance [ 1 Year Only [ Ent 06/04/25 REAP  Upd User DISTUSER

e o ey | Inquirel Chang4 Add I Reapp |

Online Instructional Guide:
https://www.oms.nysed.qov/stac/stac_online system/

online instructions/quide DSCSM.html

What's different than
DSUMR?

« Chapter Type

* |CF/IRA Provider

* No Maintenance Section
(Paid by OPWDD)



https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/guide_DSCSM.html
https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/guide_DSCSM.html
https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/guide_DSCSM.html
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SECTION |
High Cost Worksheets
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Do all placement types
require a high cost worksheet?

NO! Only 10-month public placements require a high cost worksheet.

For many placement types, the Rate Setting Unit calculates tuition rates. The costs
for these placements are calculated by multiplying the approved tuition rate by an
FTE that is based on the student’s start and end dates.

SED does not issue approved tuition rates for 10-month public placements.

The high cost worksheets are both a tool for schools to use to calculate 10-month
annualized costs and a mechanism for school districts to “show their work” so that
SED can review and validate the calculated costs.
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Do all 10-month public placements

require a high cost worksheet?
NO! A high cost worksheet is only required when:

« The student’s 10-month annualized cost exceeds the district threshold.

— If the 10-month annualized cost doesn’t meet the threshold, no reimbursement will be generated so
there’s no point in STACing the student.

« The “DCPUB Required” message is triggered after entering the DSPUB record.
 The record is selected for review by the STAC/Medicaid Unit.
 The student was educated by another school district.

* The student was educated by a BOCES and had additional costs that
were not included on the BOCES year-end final cost report.
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Resources for Calculating High Cost STACs

Calculating 10-Month “Annualized Cost” Education Rates for
Students with Disabilities Educated in a District-Operated Program

http://www.oms.nysed.gov/stac/schoolage/payments/annualized cost calculation.html

DCPUB Quick Reference Guide

http://www.oms.nysed.gov/stac/stac online system/online instructions/quide
DCPUB.html

DVPUB Online Instruction Guide:

http://Iwww.oms.nysed.gov/stac/stac online system/online instructions/quide
DVPUB.pdf



http://www.oms.nysed.gov/stac/schoolage/avl-payment_reports_and_chargebacks/annualized_cost_calculation.html
http://www.oms.nysed.gov/stac/stac_online_system/online_instructions/guide_DCPUB.html
http://www.oms.nysed.gov/stac/stac_online_system/online_instructions/guide_DCPUB.html
http://www.oms.nysed.gov/stac/stac_online_system/online_instructions/guide_DVPUB.pdf
http://www.oms.nysed.gov/stac/stac_online_system/online_instructions/guide_DVPUB.pdf
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DCPUB Screen
HIGH COST STUDENT WORKSHEET (IN-DISTRICT/BOCES)

o —
HIGH COST STUDENT WORKSHEET (BOCE $/In-District) ana

Quick Reference Guide:

E:-“ iﬁ“:.xé;f vt e f https://www.oms.nysed.gov/stac/stac_online system/online instructions/quide DCPUB.html
e e T This screen serves two purposes for In-District and
= o e BOCES placements:
e === 1. It's a tool for school districts to use when calculating
f— —— the actual 10-Month Annualized Costs for their
e — students.

e —— R — — While the screen must be completed for some students, it
T e can be completed for any student educated in-district or by a
oo semmras BOCES.

e e e 2. It's atool for the State Education Department to use
el i when reviewing and validating claims for timely
et reimbursement.
Té“_:“; o ::z":;’i”m,_ . Did You Know? This screen will be covered in
B = — greater detail in the PM session.



https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/guide_DCPUB.html
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DCPOD Screen
HIGH COST STUDENT WORKSHEET (OTHER DISTRICT)

T oo mon rociant gueomants)
HIGH COST STUDENT WORK SHEET [Other District) e

e o Quick Reference Guide:
https://www.oms.nysed.gov/stac/stac_online system/online instructions/quide DCPOD.html

mf:f"jf e et What's different than DCPUB?

* No BOCES Section:
— Any BOCES services should be claimed in Sections I, IV, and V.

NRT Section:

— Indicate whether the educating school district verified using
actual costs.

- — BB . e Streamlined Section Il
T o — This section will generally only be used if the third option was
: S e selected above.
e — Because the cost breakdowns from the educating district are
e— ” o often less detailed than the information you have for your in-
s e [ : = district placements, the reporting here is less detailed as well.
R —— . Did You Know? This screen will be covered in

o greater detail in the PM session.



https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/guide_DCPOD.html
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SECTION J

Verifying Service Approvals
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How Long Do School Districts Have
to Verify Claims for Reimbursement?

Less than one year (from program end date)
— Incarcerated Youth — Online (07/01-08/31) (09/01-06/30)
— §4201 State Supported (September — June) - Online
—  State Operated — by Provider

One Year (from program end date)
— Homeless
— OPWDD 10-Month Chapter
—  Private Excess Cost (**one year for current year funding)
— Public Excess Cost (**one year for current year funding)

Two Years (from program end date)

—  Private Excess Cost (**two years for prior year funding)

—  Public Excess Cost (**two years for prior year funding)

— CRP (Children’s Residential Project) - by Provider and District
Three Years (from 10-month program end date)

— 4408 Summer (Public and Private)

— Summer Related Services

— §4201 State Supported Summer Transportation

**Current Year Funding

While Public and Private Excess (High) Cost
records can be verified for payment for up to
two years after the end of the school year,
current year funding is only paid based on prior
school year records verified by 06/30 (within
one year of the SY close).

A record verified in the second year is processed
as a prior year adjustment. Actual payment of
Aid for a prior year adjustments can take more
than 10 years.

Only those records verified in the first year will
be paid on a current year basis.
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Resources for STAC Verification Deadlines

* Gold Star - Online Verification Status Report
https://Iwww.oms.nysed.gov/stac/schoolage/payments/online verification status.html

« STAC School Age Online Verification Deadlines
https://lwww.oms.nysed.gov/stac/schoolage/payments/deadlines.html

« STAC Aid Calculations
Aid Ratios, Basis for Payments, and Timing of Payments
https://www.oms.nysed.gov/stac/schoolage/payments/calculations.html

* Online Instructional Guides for School Age Verification Screens

Aid Ratios, Basis for Payments, and Timing of Payments
https://lwww.oms.nysed.gov/stac/stac online system/online instructions/
home.html#schoolage-verification



https://www.oms.nysed.gov/stac/schoolage/payments/online_verification_status.html
https://www.oms.nysed.gov/stac/schoolage/payments/deadlines.html
https://www.oms.nysed.gov/stac/schoolage/payments/calculations.html
https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/home.html#schoolage-verification
https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/home.html#schoolage-verification
https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/home.html#schoolage-verification
https://www.oms.nysed.gov/stac/stac_online_system/online_instructions/home.html#schoolage-verification
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DMNVS Screen
SCHOOL DISTRICT VERIFICATION MENU

Date 09/19/25 GO TO

DMNVS SCHOOL AGE ONLINE AVL PROCESSING MENU
Choice Description

5 DVPUB PUBLIC HIGH COST VERIFICATION

g DVPRV PRIVATE PLACEMENT VERIFICATION

(3 DVSUM 4408 SUMMER PLACEMENT VERIFICATION

5 DVSRL 4408 SUMMER RELATED SERVICE VERIFICATION

5 DMNVC CHAPTER PLACEMENTS VERIFICATION SCREENS

(3 DVSSY 4201 STATE-SUPPORTED 10-MO VERIFICATION

5 DVHOM HOMELESS VERIFICATION

5 DVINC INCARCERATED YOUTH VERIFICATION

5 DVSTR 4408 SUMMER PLACEMENT TRANS VERIFICATION

5 DVST2 4408 SUMMER REL SERV TRANS VERIFICATION

5 DVST3 4408 SUMMER 4201/S0 TRANS VERIFICATION

3 DQSBO APPROVAL/VERIFICATION SUMMARY (3 YEAR)

5 DQPAY SCHOOL AGE PAYMENT REVIEW

5 DaQcol 10 MONTH DISTRICT CHARGEBACK SCREEN

S

Select Placement Type: DVSUM, DVSRL, DVPUB, DVPRY, etc.
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STEP ONE: (DVSUM)

INQUIRE ON PLACEMENT TYPE, SCHOOL YR, AND EDUCATION PROVIDER

Date 028/23 MNew York State Education Department

Time 10:18 Summer Placement Verification Screen

School Year CSE District

2223 w 281230040000 |EJ(AMPLETDWN UFSD
[ Get Providers ]|mssmr BOCES 289000000000 v
First 4 Letters of Last Name [Optinnal}:l Get AVL

Last and First Name Half Program Service o pide FTE

STAC-ID Rec DOoB Time Code Type From To Days Rate

1.  Select the school year.

2 Click Get Providers.

3.  Select the desired education provider from the dropdown.
4 Select Unverified, Verified, or All Records.

®) Unverified

) Verified

() All Records

Cost

Verify
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STEP TWO: (DVSUM)

REVIEW PLACEMENT AND VERIFY

Last and First Name
STAC-ID Rec DOB

APPLES ADAM

J54113 01 05/23/04
BANANA BEAU
H72492 01 05/21/08
COOKIE CORA
H72485 01 11/10/04
DELI DANNY

D29%931 01 05/26/08
EGGMAN EDDIE
962455 01 02/03/02
FLAN FATIMA

B50763 01 08/05/05

Required for Inquiry

If “Unverified” is your selection, STACs will disappear from the “Unverified” list once verified.

Half ProgramsService o, ajde

Time

Code

9010-A

9000-A

9010-A

9000-A

9010-A

9010-A

Type

EDUC

EDUC

EDUC

EDUC

EDUC

EDUC

From

07/04/22

07/04/22

07/04/22

07/04/22

07/04/22

07/04/22

| View || Submill

To

08/12/22

08/12/22

08/12/22

08/12/22

08/12/22

08/12/22

FTE
Days

1.000

1.000

1.000

1.000

1.000

1.000

Rate

3,252

5,542

3,252

5,542

3,252

3,252

Cost

3252

5542

3252

5542

3252

3252

Verify

1.

93

Confirm that the
education program
(and, if applicable,
maintenance program)
is correct.

Confirm that the
service start and end
dates are correct.
Check the Verify box
for the student.

Click the Submit button
once all students have
been reviewed.
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DVSRL Screen
ONLINE VERIFICATION OF SUMMER RELATED SERVICES

What’s different than DVSUM?

Date 09/28/23 New York State Education Department Go to E
i TEE Summer Related Services Verification Screen
School Year CSE District

® Unverified

|23123004000l] | EXAMPLETOWN UF 5D ) Verified

2223 w

| Get Providers | |EKAMPLETOWN UFSD 2812300400~ | (Al Records
First 4 Letters of Last Name (Optional}III
District-Operated 9015 Program-Education Costs Onlyljl
Last and First Names Program Service Type From To 12HR Rate Cost Verify
STACID Rec DoB Code Units
APPLES ADAM 9015-A RSO 07/04/22 0811222 4 0 0o O
F85851 01 04/09/12
BANANA BEAU 9015-D HHI 07/04/22 0811222 38 0 0o O
E26539 03 04/14/09
COOKIE CORA 9015-B S0 07/04/22  08/12/22 20 0 0o O
925176 01 01/28/02
DELI DANNY 9015-A RSO 07/04/22  08/12/22 2 0 0o O
H76125 01 0411115
0 0 o U

Required for Inquiry

» District-Operated 9015
Program-Education Only

1% Hour Units and Rates

« Service Type:
9015A - Related Services
Only

9015B - Specially Designed
Instruction (SDI)

9015C - SDI w/ Related
Services

9015D — Home/HospltaI s
Instruction |
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DVPUB Screen (High Cost claiming)

ONLINE VERIFICATION OF IN-DISTRICT, OTHER-DISTRICT & BOCES HIGH COST APPROVALS
T2 Secton 8219 g o unle vertcaton Saren What's different than the DVSUM Screen?
Disaic Couns Tl ocords. Records Ve Seecton Ty meacoms: 1 Additional selection types:

2425 ~ 281230040000 EXAMPLETOWN UFSD 10 2 (® Unverified
- Unverified DCPUB/IDCPOD Required* 3 — 11 i *
ot rovidrs | ExaMELETOWN UFsD 201230040000 - Uverted DEPUBIDEPOD e ) Unverified DCPUB Required
First 4 Letters of Last Name (Optional) EHiLL B Reviewed and Locked by SED™ 0 -_ Ve rifi ed a n d N Ot Revi eWed b S E D
** Districts have view only rights for “Reviewed and Locked by SED" Records All Records 10 y

*DCPUBIDCPOD Record Required _ Reviewed and LOCked by SED

COMPLETION OF 10-MONTH VERIFICATION FOR ALL PUBLIC PROVIDERS
CSE District Thresholc 47220
Contact Name |Betty Business-Official Phone # 5184747116
‘CSE District Public Ex:ess Cost Ratio: .713

N

The ability to sort the list of records in
descending order by approved cost

Verification Completed
E-mail Address |Betty.Business@exampletown.k12.ny.us

Education Provider Program Dates - 09/03/24 - 06/27i25

10-Month Annualized Cost Reviewed and
Last and First Names From To Curren! t Appr Prev Verified Verified Verify Locked by SED
Education Provider Name and Code H .
STACID Rec DOB Half FTE Date Rec Entered DCPUB/DCPOD Required Verifed Date Date Locked 3 . CO n ta Ct | n fO rm at | O n bOX
EXAMPLE ELENA 09/03/24  |06/27/24  70,340.00 66,000.00 70340.00
SLTGIRUTIIED BT 4. From and To dates can be updated
H82500 02 07/09/114 1.000 03721725
PUBLIC DAMIAN 09/03/24  |06/27/24  70,258.00 0 . *
e e TRT 5. 10-Month Annualized Cost can be updated
154959 02 08/04/15 1.000 03721725 DCPUB Required
DEWEY THOMAS 09/03/24 06127124 13,762.00 T7165.66 6 DCPU B ( In_dlstrlct/BOC ES) and DCPOD (Other
EXAMPLETOWN UFSD 281230040000

99 @2 oamans district) worksheet indicators (red or green)

ARTHUR CHESTER 09/03/24 06/27/24  56,300.78 70,436.00 56300.78

EXAMPLETOWN UFSD 281230040000 T s 7 . Date Locked Ch eCkbOX

195218 02 08M1AT 1.000 03121125

BLY NELLIE 090324 06127724  51,684.32 86,054.00 51684.32 (S E D U se O n Iy)
EXAMPLETOWN UFSD 281230040000 DCPUB on
K20625_02 08121119 1.000 03121125

Did You Know? Once a DCPUB or DCPOD has been submitted, costs can only be
updated on that worksheet.
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DVPRYV Screen

ONLINE VERIFICATION OF 10-MONTH PRIVATE EXCESS COST STAC APPROVALS

Date 08/22/25
Time 01:42

School Year CSE District

New York State Education Department Go to I:I

[2425 «|  [281230040000 [EXAMPLETOWN UFSD

Section 4402 and 4405 Verification Screen W h at,s d iﬁe re n t

® Unverified
) Verified

| Get F'rovidersl | MOUNTAIN LAKE ACADEMY
First 4 Letters of Last Name (Optional) I:I Get AVL

Last and First Names
STACID Rec DOB

APPLES ADAM
A12345 01 06/10/10

Required for Inquiry

Program
Half Code

9000
9266-1

Service % Aide

Type

EDU(
MAIN

s cwnes |t the DVSUM
- o e SCreen?

02110/25 06/26/25 .487 51,023 24848 [

02110/25 06/30/25 A75 - ° Ve rifi Cation period
IS September to
June

View

Submit
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DVHOM Screen
ONLINE VERIFICATION OF HOMELESS STAC APPROVALS

Date 0922/25 Mew York State Education Department Go to

L]
TS Homeless/Runaway Youth Verification Screen W h t, d . ff t t h
School Year CSE District : a S I e re n a n

2425 « 281230040000 |EXAMPLETOWN UFSD

| Get Providers ||EXAMZPLE'I‘OWN UFSD 281230040000 v| (Al Records f?
First 4 Letters of Last Name (Optional)lzl Get AVL e C re e | I n

= gn [} u u
 Verification Period is
STACID Rec DOB Time Code Type From To FTE Rate Cost Verify

APPLES ADAM 8500-L EDUC 02/03/25 06/26/25 .512 ]
s Septel nber to June
BANANA BEAU 8501K EDUC 02/03/25 06/26/25 .512 O
B23456 01 03/28/16
[}
CACAOQ CAITLIN 8500-L EDUC 0113/25 06/26/25 .589 O o N O M a I n te n a n Ce O n
C34567 01 10/04/07
DATE DAVID 8500-K EDUC 09/10/24 06/26/25 1.000 O
D45678 01 11/26/17 S I A‘
ELDERBERRY EDWARD 8500-K EDUC 09/05/24 06/26/25 1.000 ]

E56789 01 0911811

FIG FREDDY 8501-K EDUC 09/05/24 06/26/25 1.000 O
F67890 01 1117116

GRAPE GEORGIA 8500-L EDUC 09/05/24 06/26/25 1.000 O
G78901 01 06/25110

Required for Inquiry m
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DVSSY Screen
ONLINE VERIFICATION OF § 4201 10-MONTH STATE-SUPPORTED STAC APPROVALS

Date 0922725 New York State Education Department Gotio l:l
Time gz 4201 AVL/Update/Display Coems | y .
(2425 o] Foet2200400 ) Unverified at S I e re | It t a I I
2425 v 281230040000 | EXAMPLETOWN UFSD ® Verified
Gel Providers | [CLEARY SCHOOL FOR THE DEAF 580801997644 v| C AllRecords
First 4 Letters of Last Name (Optional)| | [ Get AVL ?
Verification Period: 09/01/24 0613025 ‘ ’ C I ‘ > ‘ > l l -
Last and First Name Half-time Prog Code Serv Type 1to1 Aide
i 4-Mo 10-Mo
STACID Rec DOB ge"f"’“ Dat?ﬂ Veri
District ofResidence =i " 715 rify » n . M
APPLES ADAM N 9260K EDUC N 09/03724  06/27/25 1.000 1 Ve rI fl C a tl O n P e rl O d
A12345 01 09/08/20 ]
EXAMPLETOWN UFSD Y/N VERIFIED: Y Y
¥ N . y ip
BANANA. BEAU Noemex e ouoszs osznzs 00 — Indicates whether you're verifying 09/01 - 12/31

FEED @ Wb Y/N VERIFIED: NiA Y Or 09/0 1 = 06/30

EXAMPLETOWN UFSD
CACAQ CAITLIN N 9260-1 EDUC N 09/03/24 0627125 1.000
C34567 02 1210818

~— 2.4-Mo and 10-Mo

Y/N VERIFIED: Ve rlfl Catlon COIU mnS
— ; — Active column identified by blue FTE lab ek

Required for Inquiry View Submit
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DVMNC Menu (To Access DVCHP, DVCSM, & DVSTC)
ONLINE VERIFICATION OF CHAPTER STAC APPROVALS

Date  09/19/25

DMHNVC

Choice

DVCHP

DVCSM

DVSTC

w w w w w w w w w w w w w w w

100 Percent Aid Available for Both 10-Month & 2-Month Chapters

CHAPTER PLACEMENTS VERIFICATION SCREENS
Description

CHAPTER 10-MONTH PLACEMENT VERIFICATION
CHAPTER SUMMER PLACEMENT VERIFICATION

CHAPTER SUMMER TRANS VERIFICATION

GO TO

What s different about DVCHP?
No Maintenance on STAC.

« Admin. Cost.: Cannot exceed 5% of education
cost

« CSE Cost: Cannot exceed $100

*  Only 10-Month Program with STAC Aid for
Transportation

What'’s different about DVCSM?
* No Maintenance on STAC

What'’s different about DVSTC?

«  Transportation Stop above $6,500 for school
years (2020-21 to 2021-22); above $7,000 for
2022-23 forward
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DVSTR Screen
ONLINE PROCESSING OF 4408 TRANSPORTATION COSTS

Date 09/26:23 New York State Education Department Goto :l

Time 1210 Summer Trans. Cost Verification for DSUMR Transportation Stop

School Year CSE District Ou ified Amou-nt by Yea[ﬁ L)
2223 v|  [281230040000 |FXAMPLETOWN UFSD o e (Stop Indicated by “S”)

O Verified

| Get Providers ||MO'NROE 1 BOCES 269100000000 v| @Al Records
First 4 Letters of Last Name (Optional)[ | | GetAVL School Year Amount
Educ. Dates Day or Previously Cost
Last and First Name STACIID DOB Rec From To Res. Approved Approved  Verified Verify 2022 23 $7 OOO
)
S APPLES ADAM AB5930 09/09/04 01 07/07/22 08M7/22 D 15834.65 15834.65 15834.65
*Select Type for Year 1718 and forward: District-Operated Trans [T Contracted Transporter 2023-24 $ 7.000
- = )
0 o [ oD
*Select Type for Year 1718 and forward || District Operated Trans [ Contracted Transporter
— 2024-25 $7,000
0 0 -
*Select Type for Year 1718 and forward: [ District-Operated Trans ] Contracted Transporter
— 2025-26 $7,000
*Select Type for Year 1718 and forward: [ District-Operated Trans ] Contracted Transporter

0 o [oO 0 . .
*Select Type for Year 1718 and forward [ District Operated Trans [ Contracted Transporter 8 O /0 l \I d I tatl O

S T — =

*Select Type for Year 1718 and forward: [ District-Operated Trans [ Contracted Transporter
0 o [_oU
*Select Type for Year 1718 and forward: [ District-Operated Trans ] Contracted Transporter

Required for Inquiry View m
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DVST2 Screen
ONLINE VERIFICATION OF SUMMER RELATED SERVICES TRANSPORTATION

Date 09/28/23 New York State Education Department Go to I:I

o= (0 Summer Related ServiceTrans. Cost Verification

Transportation Stop
Amount by Year

school Year CSE District

) Unverified : “Qy
2223 ~ 281230040000 |EXAMPLETOWN UFSD n\:rp:n e (Stop |ndlcat9d by S )
Verified
Get Providers | EXAMPLETOWN UFSD 281230040(~| @ All Records
First 4 Letters of Last Name (OptionaHI:I SChOOI Year Amount
Educ. Dates Day or Previously Cost
_ast and First Name STACIID DOB Rec From To Res. Approved Approved Verified Verify 2022-23 $7 , OOO
APPLES ADAM F85851 04/09112 01 07/04/22 08222 D 0 o [0
*Select Type for Year 1718 and forward [_| District-Operated Trans Contracted Transporter 2023_24 $7 000
)
BANANA BEAU E26539 04/14/09 03 07/04/22 081222 D 0 o [0
*Select Type for Year 1713 and forward ["] District-Operated Trans Contracted Transporter
2024-25 $7,000
COOKIE CORA 925176 01/28/02 01 07/04/22 0812122 D 0 o [ 9
*Select Type for Year 1718 and forward [_I District-Operated Trans Contracted Transporter
DELI DANNY H76125 04/11/15 01 07/04/22 0812122 D 0 o [ om 2025-26 $7,000
*Select Type for Year 1713 and forward [_I District-Operated Trans Contracted Transporter

0 o [ o0 0 . R .
*Select Type for Year 1718 and forward [_I District Operated Trans [ Contracted Transporter 8 O /0 A I d atl O

0 o [ o0

*Select Type for Year 1713 and forward ["] District-Operated Trans [ Contracted Transporter
0 o [ 0O
*Select Type for Year 1718 and forward [_I District-Operated Trans [_J Contracted Transporter

aquired for Inquiry
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Date 09/17/24
Time 04:24

School Year
2425 ~

Get Providers

First 4 Letters of Last Name (Optional)

Last and First Name

APRICOT ALEXIS

*Select Type for Year 1718 and forward:

HORSERADISH

*Select Type for Year 1718 and forward:

PEAR PETER

*Select Type for Year 1718 and forward:

*Select Type for Year 1718 and forward:

op: AM Session

DVST3 Screen
ONLINE VERIFICATION OF SUMMER § 4201 TRANSPORTATION

New York State Education Department Goto T rt t_ St
Summer Section 4201 Trans. Cost Verification Menu r:nspo ab|°$ op
mount ear
CHEDIERE (® Unverified S | d yd b “S”
281230040000 EXAMPLETOWN UFSD Verifiod (Stop Indicated by )
lerifie
NEW YORK STATE SCHOOL FOR THE BLIND 180300877197 ~ All Records
Get AVL School Year Amount
Educ. Dates Day or Previously Cost
STACID DOB Rec From To Res. Approved Approved Verified Verify 2022-23 $7’OOO
D28129 06/26/08 01 07/08/24 08/16/24 D 5537.00 5537.00 0
District-Operated Trans Contracted Transporter 2023_24 $7 000
)
HAYDEN H47660 01/22/07 01 07/08/24 08/16/24 R 0 0 0
District-Operated Trans Contracted Transporter
2024-25 $7,000
F01825 09/2510 01 07/08/24 08/16/24 D ] 0 0
District-Operated Trans Contracted Transporter
2025-26 $7,000

0 0 0

District.Operated Trans Contracted Transporter

0 0 0

*Select Type for Year 1718 and forward:

*Select Type for Year 1718 and forward:

*Select Type for Year 1718 and forward:

Required for Inquiry

District-Operated Trans

District-Operated Trans

District-Operated Trans

Contracted Transporter

0 0
Contracted Transporter

0 0
Contracted Transporter

80% Aid Ratio
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DVSTC Screen
ONLINE VERIFICATION OF SUMMER CHAPTER TRANSPORTATION

Date 10/02/24 New York State Education Department Go to T rt t_ St

o3 ) Summer Chap. 2 mos. Trans. Cost Verification Menu r:nSPO tablo$ op
mount by Year

School Year CSE District . .

2425 281230040000 EXAMPLETOWN UFSD 3:::228d (StOp Indlcated by “S”)

Get Providers | GREENBURGH-NORTH CASTLE UFSD

First 4 Letters of Last Name (Optional) Get AVL
Educ. Dates Day or Previously Cost
Last and First Name STACID DOB From To Res. Approved Approved Verified Verify
L CHAPTER CAITLIN L98789 12/05/03 01 07/08/24 08M6/24 D 9561.00 9561.00 9561.00

*Select Type for Year 1718 and forward:

*Select Type for Year 1718 and forward:

*Select Type for Year 1718 and forward:

*Select Type for Year 1718 and forward:

*Select Type for Year 1718 and forward:

*Select Type for Year 1718 and forward:

*Select Type for Year 1718 and forward:

Required for Inquiry

District-Operated Trans

District-Operated Trans

District-Operated Trans

District-Operated Trans

District-Operated Trans

District-Operated Trans

District-Operated Trans

Submit

660412020000 v @ AllRecords

Contracted Transporter

0 0
Contracted Transporter

0 0
Contracted Transporter

0 0
Contracted Transporter

0 0
Contracted Transporter

0 0
Contracted Transporter

0 0
Contracted Transporter

School Year Amount

2022-23 $7,000
2023-24 $7,000
2024-25 $7,000

2025-26 $7,000

80% Aid Ratio
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Form for Summer Transportation Costs $7,000+
(cover sheet for required supporting transportation documentation)

STAC.705 Explanation/Correction of Student Transportation Costs of $7,000+ Rev. 09/2025
Verified with Pay Stops for Summer Section 4408 & 4201 Students

ENTER YEAR CSE DISTRICT CODE CSE DISTRICT NAME DATE RETURNED TO STAC
L) Y O L
VERIFIED ACTUAL TYPE TRANSPORTATION
STACID o Bty EDUCATION PROVIDER STUDENT TRANS.  District . VERIFICATION
: cosT! Operated  Contract SCREEN

O|00oooooo
OOoooonooo

1 If corrected cost is greater than §6,999, attach a copy of the student transportation invoice or a detailed calculation to support your transportation claim.

2 For contracted transportation, please include a copy of the transportation contract approval from the Pupil Transportation Unit.
Approval must be obtained annually from the Pupil Transportation Unit.

THIS FORM MUST BE COMPLETED AND SIGNED BY:
= DISTRICT SUPERINTENDENT/SCHOOL BUSINESS OFFICIAL
» CSE CHAIRPERSON

Return Electronically:
Upload to “inbasket”
in SED File Transfer Manager

After upleading,
send notification email to:

OMSSTAC@nysed.gov
Attention: Kim Twait

Superintendent/Business Official Signature Title Telephone # Date

Include Filename in Emaill

CSE Chairperson Signature Title Telephone # Date:

Return by mail to:
Kim Twait
STAC and Medicaid Unit
89 Washington Ave
Room EB 25
Albany, New York 12234
For questions call (518) 474-7116

or

Return via SED File Transfer
Manager:
Upload to district “inbasket”
Notify
Kimberly. Twait@nysed.gov



mailto:kimberly.twait@nysed.gov
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SECTION K
School Age Payments
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Do All Placement Types

Generate the Same Reimbursement?

NO! Each fund type has its own funding formulas, and
reimbursement can vary wildly from one placement type to
the next.

Is Help Available to Determine Which
Reimbursement Rules Apply?
YES! Here are some helpful resources to reference:

School Age Payments and Chargebacks:
https://www.oms.nysed.gov/stac/schoolage/payments/home.html

Placement Summary for STAC:
https://www.oms.nysed.gov/stac/schoolage/schoolage placement summary/home.html

State Aid Handbook:
https://stateaid.nysed.gov/publications/handbooks/handbook 2425.pdf



https://www.oms.nysed.gov/stac/schoolage/payments/home.html
https://www.oms.nysed.gov/stac/schoolage/schoolage_placement_summary/home.html
https://stateaid.nysed.gov/publications/handbooks/handbook_2425.pdf
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Funding Formulas for Most Common Fund Types

Summer (4408)

July/August

Summer (rs only)

July/August

Public (High Cost)

September-June

Private (Excess Cost)

September-June

Statute of Limitations:
* Three years.

*  Summer 2025 (2025-26
year) will close out for
STACing and
verification on 06/30/29.

Program Code:
*  9000-9099 A through D
State Aid:

*  80% of verified costs for
education, maintenance,
and transportation.

STAC Aid Calculations - Aid Ratios, Basis for Payments, and Timing of Payments:
https://www.oms.nysed.gov/stac/schoolage/payments/calculations.html

Statute of Limitations:
* Three years.

* Summer 2025 (2025-26
year) will close out for
STACing and
verification on 06/30/29.

Program Code:
* 9015 A through D
State Aid:

*  80% of verified total
num of pro-rated Y2-hour
units, and trans. cost.

Statute of Limitations:

One year for current
year funding.

Additional year for prior
year funding.

Program Code:

State Aid:

Calculated in
accordance with
§3602.5 of the State
Education Law

Statute of Limitations:

* One year for current
year funding.

» Additional year for prior
year funding.

Program Code:
* 9000-9099 | through R
State Aid:

e Calculated in
accordance with
§4405.3 of the State
Education Law



https://www.oms.nysed.gov/stac/schoolage/payments/calculations.html

Winter 2025-26 Upstate STAC School Age Workshop: AM Session

Less Common Placement Types

For more information about Homeless placements, please see:
https://www.oms.nysed.gov/stac/schoolage/schoolage placement summary/homeless/home.html

For more information about §4201 State-supported Schools placements, please see:
https://www.oms.nysed.gov/stac/4201/home.html

For more information about State Operated placements, please see:
https://www.oms.nysed.gov/stac/schoolage/schoolage placement summary/state operated/home.html

For more information about Chapter placements, please see:
https://www.oms.nysed.gov/stac/schoolage/schoolage placement summary/opwdd/

For more information about CRP placements, please see:
https://www.oms.nysed.gov/stac/schoolage/schoolage placement summary/opwdd/crp.html

For more information about Incarcerated Youth placements, please see:
https://www.oms.nysed.gov/stac/schoolage/schoolage placement summary/incarcerated youth/

For more information about Foster Care, please see:
https://www.oms.nysed.gov/stac/schoolage/foster_care.html



https://www.oms.nysed.gov/stac/schoolage/schoolage_placement_summary/homeless/home.html
https://www.oms.nysed.gov/stac/4201/home.html
https://www.oms.nysed.gov/stac/schoolage/schoolage_placement_summary/state_operated/home.html
https://www.oms.nysed.gov/stac/schoolage/schoolage_placement_summary/opwdd/
https://www.oms.nysed.gov/stac/schoolage/schoolage_placement_summary/opwdd/crp.html
https://www.oms.nysed.gov/stac/schoolage/schoolage_placement_summary/incarcerated_youth/
https://www.oms.nysed.gov/stac/schoolage/foster_care.html
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Excess Cost Aid: Current Year Funding is a Must!
 Only those 10-month private and public high cost STAC
approvals verified in the first year will be paid on a current
year basis
— i.e. a 2024-25 public/private 10-month STAC approval must
be verified by 06/30/26 to receive current year Excess Cost
Aid paid in full by no later than September 2026

Prior Year Funding
« Those 10-month private and public high cost
approvals verified in the second year will go into a s,
queue for prior year funding.
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SECTION L
Things to Keep In Mind
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Types of EFRT Screens

* Query screens allow you to look up information that is already on EFRT

* Program screens store information about education and maintenance
programs

« Reapplication screens allow you to carry over students who are
continuing in the same placement for the new school year.

« Service Approval screens allow you to enter the initial estimated claim
when reapplications are not available or not appropriate.

« Verification screens are where you certify that all information is
complete and accurate. This step generates the actual
reimbursement.

. Did You Know? Nearly everything on EFRT requires capital letters. When using
EFRT, it is highly recommended to leave Caps Lock on!
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Reimbursement Claiming Process Summary

PUbIIC ngh Initial Approval V';/';%isi()esett
c t DSPUB or DRPUB
0S DCPUB or DCPOD
Private Private Placement Initial Approval
Certification e
Excess Cost DCERT ol
Summer Initial Approval VEedrﬁ‘iC?;’lc(i)onn
4408 DSUMR or DRSUM DVSUM

Verification
DVPUB

Verification
DVPRV

Transportation
Verification
DVSTR

. Did You Know?  Final reimbursement is based on verified claims only.

You need to complete all steps to ensure reimbursement.
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Useful Acronyms to Remember
NRT

APR

FTE LEA

Approved Payment Full-Time Local Educational Nonresident
Report Equivalent Agency

A child-specific The percentage of the A school district or county Tuition rates calculated

o program that the student that is recognized by the based on data submitted

!IStIng of records attended. State as an administrative by school districts to the

'nCIUd?d in the agency for the education State Aid unit. Used by

associated payment. of students. some school districts to

bill for students coming
from other districts, and
by the STAC and
Medicaid Unit to calculate
some Homeless
reimbursement.

Did You Know?

More useful information is available on the STAC website:
http://www.oms.nysed.gov/stac/training_materials/stac_acronyms.html
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SECTION M
STAC School-Age ListServ

and NYSED Contacts
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Subscribe to the STAC ListServ

To Subscribe to the School-Age ListServ:

Register to Receive Information
from the STAC and Medicaid Unit

You can receive notification by electronic mail of
the latest memoranda and other updates by
subscribing to one or more of our LISTSERVS:

— SCHOOL-AGE (ages 5-21)

https://www.oms.nysed.gov/stac/listserv/
listserv_schoolage registration.html

— PRESCHOOL (ages 3-5)
https://www.oms.nysed.gov/stac/listserv/
listserv_preschool reqistration.html

— PROVIDER (SED-Approved Education Providers)
https://www.oms.nysed.gov/stac/listserv/
listserv_provider registration.html

— MEDICAID IN EDUCATION (P/SSHSP)

https://www.oms.nysed.gov/medicaid/listserv_registration.html

To begin a subscription, please send an e-mail message
to LISTSERV@LISTSERV.NYSED.GOV

The body of the message must read:
SUBSCRIBE STACSCHAGE firstname lasthame

You will receive a welcome message when you
subscribe. Please save this message for future
reference, especially if this is the first time you are
subscribing to an electronic mailing list.

Many Spam Filters and Virus software may block
messages from LISTSERVs. Once you have subscribed,
please notify your technical support staff that these
notices with attachments will be coming from
STACSCHAGE@LISTSERV.NYSED.GOV.

To Unsubscribe:

If at any time you want to stop receiving
announcements, you may be removed from the list
by sending the following command to
LISTSERV@LISTSERV.NYSED.GOV

The body of the message must read:
SIGNOFF STACSCHAGE GLOBAL



https://www.oms.nysed.gov/stac/listserv/listserv_schoolage_registration.html
https://www.oms.nysed.gov/stac/listserv/listserv_schoolage_registration.html
https://www.oms.nysed.gov/stac/listserv/listserv_preschool_registration.html
https://www.oms.nysed.gov/stac/listserv/listserv_preschool_registration.html
https://www.oms.nysed.gov/stac/listserv/listserv_provider_registration.html
https://www.oms.nysed.gov/stac/listserv/listserv_provider_registration.html
https://www.oms.nysed.gov/medicaid/listserv_registration.html
mailto:LISTSERV@LISTSERV.NYSED.GOV
mailto:STACPRE@LISTSERV.NYSED.GOV
mailto:LISTSERV@LISTSERV.NYSED.GOV
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Contact the STAC/Medicaid Unit

» General Phone Number: 518-474-7116

* General STAC Unit E-mail Address: OMSSTAC@NYSED.GOV

* Individual E-mail Addresses: https://www.oms.nysed.gov/stac/contact_us/
* Functional Directory: https://www.oms.nysed.gov/stac/contact_us/staff_assignments.html

Thank you for attending the introductory session of
the Winter 2025-26 Upstate STAC Workshop!
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